Ashton Bain
16849 County Road 6
Utica, MN  55979
(507)-993-3913
bainashton@yahoo.com
OBJECTIVE 
To obtain a position in clerical work with strong administrative and organizational skills, attention to detail as well as working well with others is of top priority. 
Core Competencies
· 
*Customer Service	
*Detail orientated
*Microsoft Windows, Word, Outlook, Excel, Power Point
*Cash register
*Filing:  alphabetic, numeric, geographic
*Highly skilled in multitasking, flexible, adaptable and dependable

EXPERIENCE

Lyndynn Bridge		May 2012 – Current 
Rushford, MN 
                                        
Responsible for meeting and greeting customers, ordering and serving meals prepared to order.  Knowledge of menu items and beverages.   Responsible for cleaning and cash register duties as well.
Subway			May 2009 – May 2012
Lewiston, MN

Responsibilities were to meet and greet customers and building sub sandwiches to the customer’s specifications.  Other duties included training new employees, opening and closing the store, cleaning and reconciling the cash register.
Education
Rochester Community and Technical College		 September 2010-Current
Medical Secretary Program		 
Dean’s List 2010

Lewiston-Altura High School				Graduated June 2010
General Education, top 15% of class














Professional References

Lynn Halverson
Lyndynn Bridge Restaurant
Rushford, MN  55971
507-864-2355

Jeni Dorn
Lyndynn Bridge Restaurant
Rushford, MN  55971
507-864-2355

Personal Reference

Emily Kammerer
Winona, MN  55987
507-459-3596
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