Bijan Babaeian

* 5837 Oak Bend Ln *Oak Park, CA, 91377  * (805) 914-7779 * Bijanbabaeian@gmail.com
PROFESSIONAL OBJECTIVE 

· To effectively utilize my experience and my education in a leadership capacity.

SUMMARY OF QUALIFICATIONS

· Proven leader with excellent people skills

· Experienced, high-energy professional with strong verbal communication skills

· Highly organized, detail oriented, and efficient work style- exceptional use of time and technology to achieve top results

· Excellent internal and external customer service

· I am great with people, I am very outgoing 

EDUCATION 


· BA in Business Administration University of Laverne January, 2013 (GPA 3.42) 
· AA Degree 06/10, Moorpark College, Moorpark, CA - (GPA 3.35)
· High School Diploma at Westlake High School graduated June 2007 (GPA 3.54)

PROFESSIONAL BACKGROUND

Manager San Luis Obispo Yellow Cab 08/08-present 




        
                     
· Supervised the dispatch office, helped with customer service
· Managed the marketing department of the company, contacted different hotels and other companies to use our service. 
· Created a Wine route transportation service with the local wineries in Ventura 
· Collected money from drivers
· Write schedules 
· Wrote and cut paychecks for dispatchers
Supervisor at West Coast Para transit 08/07-08/08
· Supervised drivers and mechanics

· Looked over and approved driver expenses and revenues 

· Made weekly schedules for drivers and mechanics 

· Customer service
 Sales Rep at Airtalk Wireless 05/05 – 08/07 
· Store front sales to walk in customers 
· Business to Business sales
· Cold Calling 

· Top salesman 3 months during my time working there 

COMPUTER PROFICIENCY

· PC applications including MS Word, Excel, PowerPoint, Access

CERTIFICATIONS/TRAINING

· Black Belt in Tae Kwan Do 
· CPR and First aid training 
