                                                               

                                                                                      Misty Ayres
5705 S. Kings Valley Court
Byers, CO 80103
Cell: 303-304-7567
conelicas3@msn.com


Objective
To secure a challenging position that will implement my skills and allow me room to grow and advance.

Qualifications
[bookmark: _GoBack]     Oralabs                                  Parker, CO                                  2013-2013
         Labeler 
           Label Chapstick
           Label Scope
           Label Handsanitizer

      Argus Event Staffing               Centennial, CO                            2010-Present
          Security Officer
           Sell tickets
            Flagger for Parking
            Roam team for Invesco
      
 U S Security Associates             Denver, CO                               2008-2010
      Security Officer
        Patrol parking lot
        Badge UPS workers in 
        Check feeder trucks out and in

      Wheat Ridge Chiropractic Center     Wheat Ridge, CO                2005-2007
         Office Manager/Receptionist
       Front office/Back office
       Clean rooms and laundry
       Answer phones
       Schedule appointments
       Medical records and filing
       Medical billing and coding
       Referrals
       Transcription
       Demographics/Lytec Knowledge

      









   Terrace Gate Apartments            Aurora, CO                                2005
   Assistant Manager
     Showing and Leasing Apartments
     Answering Phones/Handle resident complaints 
     Schedule maintenance calls
     Typing new and renewal leases
     Collecting rent monies/ Bank deposits
     Demographics
 
   Stonebrook Apartments              Aurora, CO                              2003-2004
   Leasing Consultant
    Showing and Leasing Apartments
    Answering Phones
    Schedule maintenance calls
    Typing new and renewal leases
    Bank deposits
    Handle resident complaints
    Collecting rent monies
    Demographics
  
Advanced Orthopedics               Denver, CO                               2001-2002
      Medical Assistant
    Medical Billing and Coding
    Surgery and medical imaging pre-certs
    Answer multi-line phones
    Schedule appointments
    Medical records and filing
    Call in refill prescriptions

Education
    PCDI                                     Denver, CO                                          2001
Medical billing certification

   Anthem College                    Fenton, MO                                          1994
Medical assistant certification

References    
    Amy Valdez                                720-244-6581
     Demetri Jackson	                        720-339-0681
     Patrick Leon                               720-447-8115
                              
                          

