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Mobile:      0345-4572522
                      

Address:  Kot Nawan Tehsil & District Hafiz Abad 
                  P/O Hafiz Abad 
E Mail Address: Awais865@yahoo.com.pk 
Email Address: muhammad.awais@mth.org.pk

	Objective:
               To be a part of highly motivated organization, where I can utilize my professional, behavioral and communication skills at a responsible position, to face the challenges of the future.



	Personal Information:
       Father’s Name:               Fateh Sher	
       Date of Birth:	            05-08-1990
       DOMICILE:		       Hafiz Abad (Punjab)
       Religion:		            Islam
       Nationality:                      Pakistani  
      C.N.I.C.No:                        34301-3613602-01




	Academic Qualification:

	DEGREE
	  YEAR
	BOARD/UNIVERSITY
	Marks Obtained /Total Marks

	B.Ed
	    2013
	Alou
	                    Continue

	B.A
	   2010
	Punjab university Lahore
	                    381 /800

	F.A
	   2008
	BISE Gujranwala
	                    464/1100

	Matric(Science)
	   2006
	BISE Gujranwala
	                    672/1050



	Computer Knowledge:
                            
 Ms Word, Ms Excel, Ms Access, Ms Power Point, in page, Software Installation etc.




	Professional Experience :

        Duration:                              October 2012 to Till Date
        Position:                               HR Assistant                     
                                                           Worked as a( Account Assistant in Madina Sugar Mills Chiniot)
        Organization:                      Madina Group of Industries (Pvt) Ltd. Faisalabad.
                                                         Madinah teaching hospital Faisalabad


                                      
Responsibilities:
                               .   Working in Cane Accounts System (Checking & Verification of CPR, s)
                                .   Deal in Loan Advance, Provident fund, Employees Final settlement, other incentives.
                               .     Working in Payroll (Employee salaries, Checking salary sheet etc)
                               .   Participate in management process of Human Resource Department.
                         
Demonstrated Abilities:
                            .  Coordination/Admin Management
                           . Inventory of Store Management
                           . Data Entry/ Receptionist 
                           . HR Management / Office assistant 

 Experience Detail:
                       .1 Year Worked as a Supervisor & Store Management from 01-01-2009 to 01-12- 2010                                                                                                                           Itfaq Mattel  Works Gujranwala.
                      .1 year worked as an accounts clerk & time keeper from 01-01-2011 to 01-01-2012.

               .1 year worked in Madinah teaching hospital Faisalabad as office assistant from 01-02-012 to                                   01-10-2012 & HR Assistant from 01-10-2012 to till date.

     
Hobbies:
		Reading News papers and Islamic History. Playing Vally Ball and Cricket
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