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Accomplished and energetic with a solid history of achievement in my endeavors. Motivated leader with strong organizational and prioritization abilities. Highly motivated, easily trainable, works well alone or on a team.
Greeley, CO 80631 arturovillalpando4_qm8@indeedemail.com - 7135603616
. I recently relocated to CO so I will have minimal distractions, able to work long or nonscheduled hours, and apply myself, time and energy for almost any tasks needed for a company.
Willing to relocate: Anywhere
Authorized to work in the US for any employer
WORK EXPERIENCE
Helper/Laborer
MAS Construction - San Leon, TX -
2004-01 - 2018-02
Position and hold timbers, lumber, or paneling in place for fastening or cutting.
Perform tie spacing layout and measure, mark, drill or cut.
Clean work areas, machines, or equipment, to maintain a clean and safe job site.
Read plans, instructions, or specifications to determine work activities.
Load, unload, or identify building materials, machinery, or tools, distributing them to the appropriate locations, according to project plans or specifications.
Measure, mark, or record openings or distances to layout areas where construction work will be performed.
Provide assistance to craft workers, such as carpenters, plasterers, or masons.
Billing Representative
Tx law shield - Houston, TX -
2016-06 - 2017-04
Use computers for various applications, such as database management or word processing.
Answer telephones and give information to callers, take messages, or transfer calls to appropriate individuals. Collect and deposit money into accounts, disburse funds from cash accounts to pay bills or invoices, keep records of collections and disbursements, and ensure accounts are balanced.
Create, maintain, and enter information into databases.
Set up and manage paper or electronic filing systems, recording information, updating paperwork, or maintaining documents, such as attendance records, correspondence, or other material.
Operate office equipment, such as fax machines, copiers, or phone systems and arrange for repairs when equipment malfunctions.
Complete forms in accordance with company procedures.
Maintain scheduling and event calendars.
Provide services to customers, such as order placement or account information.
Arrange for debt repayment or establish repayment schedules, based on customers' financial situations.
Advise customers of necessary actions and strategies for debt repayment.
Sort and file correspondence, and perform miscellaneous clerical duties such as answering correspondence and writing reports.
Server/Bartender
Chilies Bar & Grill - Clear Lake, TX -
2013-02 - 2015-08
Describe and recommend wines to customers.
Perform food preparation duties such as preparing salads, appetizers, and cold dishes, portioning desserts, and brewing coffee.
Excellent customer service and multi-tasking under pressure in a high volume high pressure setting
Able to match and convey customers wants/needs verbally regardless of ambiguous descriptions Collect money for drinks served.
Check identification of customers to verify age requirements for purchase of alcohol.
Attempt to limit problems and liability related to customers' excessive drinking by taking steps such as persuading customers to stop drinking, or ordering taxis or other transportation for intoxicated patrons.
Clean bars, work areas, and tables.
Mix ingredients, such as liquor, soda, water, sugar, and bitters, to prepare cocktails and other drinks.
Ask customers who become loud and obnoxious to leave, or physically remove them.
Slice and pit fruit for garnishing drinks.
Serve snacks or food items to customers seated at the bar.
Server/Bartender
Boondoggles - El Lago, TX -
2010-04 - 2012-07
Collect money for drinks served.
Clean glasses, utensils, and bar equipment.
Product knowledge of over 50 craft beers (rotating seasonal crafts) Craft Spirits, and a rotating menu
Excellent customer service and multi-tasking under pressure in a high volume high pressure setting
Able to match and convey customers wants/needs verbally regardless of ambiguous descriptions Ask customers who become loud and obnoxious to leave, or physically remove them.
Slice and pit fruit for garnishing drinks.
Mix ingredients, such as liquor, soda, water, sugar, and bitters, to prepare cocktails and other drinks.
Clean bars, work areas, and tables.
Take beverage orders from serving staff or directly from patrons.
Serve wine, and bottled or draft beer.
Present menus to patrons and answer questions about menu items, making recommendations upon request.
RTC worker
A child is born - Alvin, TX -
2008-09 - 2010-02
One of 4 live in staff at a 4:1 Ratio RTC(Resedetial Treatment Center) (4 days on/4 off).
Maintain order, cleanliness, and overall wellbeing of clients and facility.
Cook for 20 people 3x daily.
Make sure clients maintain appointments and all outside facility obligations.
Take clients to/from school, maintain and document behavior throughout the day.
Build relationships with clients as they come and go to better the poor experience.
Set and implement routines to build structure.
Maintain a safe play environment.
Observe and monitor children's play activities.
Communicate with children's parents or guardians about daily activities, behaviors, and related issues.
Provide care for mentally disturbed, delinquent, or handicapped children.
Care for children in institutional setting, such as group homes, nursery schools, private businesses, or schools for the handicapped.
Keep records on individual children, including daily observations and information about activities, meals served, and medications administered.
Support children's emotional and social development, encouraging understanding of others and positive selfconcepts.
Identify signs of emotional or developmental problems in children and bring them to parents' or guardians' attention.
Instruct children in health and personal habits, such as eating, resting, and toilet habits.
Help children with homework and school work.
Accompany children to and from school, on outings, and to medical appointments.
Organize and participate in recreational activities and outings, such as games and field trips.
88H Cargo Specialist
US Armed Forces Army - Houston, TX -
2007-05 - 2009-10
Eye for detail and patience to count and catalog supplies inspect, count and document cargo, sometimes manually and sometimes via automated methods load and unload all manner of equipment and supplies from docks, rail cars, warehouses, aircraft and motor vehicles
Plans work schedules for terminal operations, airfield arrival/departure control groups, (to include passengers) and container/trailer transfer points. Utilizes stowage plans, aircraft load plans and other cargo handling forms. Issue materiel handling equipment, nets, slings, ropes, cables, wire, rope and other cargo operations gear. Enforce safety practices. Prepares, consolidate, and reviews administrative, personnel, and technical reports covering unit activities
Disaster Relief Volunteer
Disaster reliefe services - Galveston, TX -
2008-09 - 2008-10
While working for Pinnacle, hurricane IKE happened, leaving most of the city out of work. Bills didn't stop and with no source of income, I signed on to a Disaster Relief crew to maintain a source of income.
We removed hazardous materials, cleaned debris, and overall beautification of Galveston island south of Houston.
Sales
Pinnacle Security - Houston, TX -
2005-02 - 2007-04
Complete sales order tickets and submit for processing of client-requested transactions.
Record transactions accurately, and keep clients informed about transactions.
Develop financial plans based on analysis of clients' financial status, and discuss financial options with clients.
Offer advice on the purchase or sale of particular securities.
Identify potential clients, using advertising campaigns, mailing lists, or personal contacts.
Calculate costs for billings or commissions.
Shop Hand
Emerald Machine - Houston, TX -
1999-03 - 2004-04
Separate products according to weight, grade, size, and composition of materials used to produce them.
Lift raw materials, finished products, and packed items, manually or using hoists.
Place products in equipment or on work surfaces for further processing, inspecting, or wrapping.
Count finished products to determine if product orders are complete.
Pack and store materials and products.
Remove products, machine attachments, and waste material from machines.
Load and unload items from machines, conveyors, and conveyances.
Transfer finished products, raw materials, tools, or equipment between storage and work areas of plants and warehouses, by hand or using hand trucks or powered lift trucks.
Prepare raw materials for processing.
Clean and lubricate equipment.
Wash work areas, machines, equipment, vehicles, and products.
Shop Hand
AVCO inc - Houston, TX -
1999-06 - 2003-09
Summer Job with my fathers friends company, Worked summers, weekends while in school etc.
Wash work areas, machines, equipment, vehicles, and products.
painting
Sweeping
Cutting raw material to size in prep for milling
EDUCATION
GED in GED
TSU - Houston, TX
2007-09 - 2007-09
SKILLS
Building and Construction,Active Listening,Word, Excel, Microsoft Office, PowerPoint, Adobe Acrobat,Well
Spoken,Leadership Abilities,Physically Able,Highly Trainable,High Aptitude for Problem Solving,Driven
and Focused,Critical Thinking,Social Perceptiveness,Complex Problem,Solving Judgment and Decision
Making,Speaking,Time Management,Active Learning,Troubleshooting,Learning Strategies,Instructing
Management of Personnel Resources,Negotiation,Writing,Persuasion,Therapy and Counseling
ADDITIONAL INFORMATION
Alfredo Serna (Owner of MAS) 409-356-3359
Mike L. Cauieteau (worked sales with) 7139627257
Victoria Amersbsch (personal reference) 2817635405
Chuck Ingram (personal reference/construction) 570 533 3638
Timothy schwartzkopf - 970 573 2033
