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Objectives
To obtain a position with a growing company at an entry level position in an office of a health facility or business organization; where I can utilize my customer service and communication skills, in addition to excessive warehouse experience. 
Education
Indiana Tech 									                            Muncie, IN 
										          August 2009- May 2011
Experience

DNA Staffing (Chiyoda)								Indianapolis, IN 
Machine Operator                   							                  July 2017-Present
· Safely operate wide range of machinery 
· Maintain, clean and organize work area 
· Measured dimensions and accurately cut parts 
· Followed all standard operation procedures and safely guidelines
· Disposed of scrape properly
· Continuously inspected and maintained work area free of debris 
ProLogistix									                       Indianapolis, IN 
Production Operator                   							                 April 2017- July 2017 
· Responsible for handling and receiving loading trays 
· Package merchandise for shipping and receiving
· Safely operate company equipment to assist in moving merchandise

First Call Staffing (Immi) 			         			                        Indianapolis, IN   
Machine Operator  		                				                    February 2016- 2017	                  
· Package orders according to specified guidelines
· Sew and cut webbing to complete customers’ orders 
· Keep work area clean and orderly 
· Operate CNC machinery 
First Call Staffing (Blacken&Decker) 			         			                           
Machine Operator                   							                  
· Operate drill presses and tappers 
· Make minor adjustments and tool changes 
· Perform quality checks and documents according to quality plan
· Move parts to next operation 
· Perform all other duties as assigned 

Valle Vista Health									         Indianapolis, IN 
Receptionist  							                                       January 2017- April 2017 
· Facilitate codes and procedures
·  Ability to react effectively and calmly in a stressful situation 
· Knowledge of switch boards and computer software
· Organize and prioritize in order to meet deadlinesSeasonal Associate       							              December 2015- February 2016
· Receive and distribute merchandise 
· Package merchandise for return shipment and home delivery 
· Safely operate company equipment to assist in moving merchandise

Indianapolis Star Newspaper   							      Indianapolis, IN
Machine Operator								     June 2015- December 2015                                
· Responsible for handling equipment and loading receiving trays 
· Responsible for distributing a wide variety of mail and documents
· Managed trouble shooting and performed simple preventive maintenance of machines
· Handled and processed all outgoing mail

Universal Accounting								 Indianapolis, IN
Frontline Manager                               				                         February 2011- February 2014
· Perform administration duties 
· Input data entry (knowledgeable in Microsoft word, excel, outlook, power point)
· Arrange meetings with owner and necessary person
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