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	Experience

Administrative	Manager
Adecco

January	2015	to	Current	(2	Years,	10	Months)

Manage	front	office,	collect	payment,	schedule	appointments,	answer	multi	line	telephone	service,	filing,	data	entry,	payroll

distribution.	Taking	messages.	And	typing.

	Education

Emily	Griffith	Opportunity	School
Diplomaa,	2003


