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Procurement Specialist ... Materials Management
 
PROFILE
 
Highly motivated professional with more than 10 years’ experience in procurement of materials, commodities and capital equipment for manufacturing/plant requirements. Proactive buyer with strong track record of reducing net purchasing costs/lowering inventory volumes while maintaining accurate stock levels to meet daily production flow. Skilled in supply chain management, strategic sourcing, contract negotiation as well as in Excel, MS Word, AS/400, Ariba, Lotus Notes, Outlook, SAP, AMAPS, MRP, BOM. 
 
EMPLOYMENT HISTORY 

Buyer, Industrial Distribution Group (IDG) C/O Merck Pharmaceuticals, New Jersey 2012-Present
· Placed, maintained, monitored and confirmed purchase orders daily to meet timely deliveries. Communicated effectively with suppliers in obtaining request for proposal and information.
· Strategically sourced materials to obtain best quality product, best price and best product value. Reviewed and coordinated buying requirements with requesters and suppliers. Adhered to strict purchasing procedures set forth by area manager.
· Resolved accounts payable issues with suppliers and our accounting department to meet on-time payments.
· Updated, documented and issued purchasing requisition log report on a weekly basis.
· Attended sales and KPI meetings monthly. Supervised inventory cycle counts and managed inventory forecast.
 
Purchasing Coordinator and Expeditor, Givaudan Flavors Corporation, New Jersey 2009-2011 TEMP
· Communicated effectively with suppliers to expedite deliveries, obtain samples, inventory forecast and documents. 
· Updated and maintained purchase orders, purchasing confirmation reports daily to solidify timely deliveries. 
· Updated and issued blocked invoice report weekly. Monitored and updated material shortage report daily, supported Warehousing in receiving accurate inventory by obtaining documents from suppliers as needed. 
· Resolved accounts payable issues with suppliers, handled inventory adjustments, monitored/documented price changes. 
 
Sr. Purchasing Agent, Siemens Building Technologies, New Jersey 2007-2008 TEMP   
· Identified, qualified and selected local vendors, reducing lead time by nearly 50%
· Developed and implemented request for proposal and information (RFP-RFI). Placed and managed purchase orders.
· Strategically sourced materials, managed cost reduction program. Negotiated prices/contract with suppliers/vendors.
· Investigated/resolved prices, quantity discrepancies, supply chain logistical and accounting issues with suppliers and vendors.
· Supported cross-functional teams, created and maintained strategic alliance and partnership with suppliers/vendors.
 
Buyer/Planner, Alfa Wassermann Inc.  New Jersey 2006-2007
· Received $3,000 bonus for accurately/timely purchasing and for exceeding production goals set by department. 
· Purchased and sourced all production materials to support master schedule. Monitored/analyzed the flow of materials. 
· Planned and coordinated production activities through utilization of MRP, ERP system and sale forecast. 
· Managed and negotiated sub-contract work for outsourced activities. Implemented and documented changes in BOM. 
· Resolved accounts payable, delivery, term payment, credit-debit issues with suppliers.  

Planning Manager, Novartis Consumer Health, New Jersey 2006-2006 TEMP
· Managed short, intermediate production and inventory planning for all products manufactured and planned by their respective contractors. Identified, communicated and resolved stock shortage, delivery and accounts payable issues 
· Issued plans to comply with new product launch timelines while adhering to Site/Corporate guidelines. 
· Provided critical monthly inventory and compliance reporting including: schedule attainment, inventory actual vs. projection and projected/actual obsolescence.   







Documentation Management Specialist, Schering-Plough Pharmaceuticals, New Jersey 2003-2005 TEMP
· Created/ formatted/revised compliance documents to support the Technical, Production and Quality Operations. 
·  Managed Draft Documents to meet required deadlines and timelines through the DMS process, which included review, approval and distribution. 
· Assured proposed changes are documented, defined and reviewed for impact on equipment qualification, process 
              validation and compliance. 
· Adhered to document management procedures that supports the creation, revision  control, retention and archival of change control that included SOP, BOM, GMP,
 
Buyer/Planner, Novartis Pharmaceuticals, New York 2001-2002 TEMP
· Reduced costs by more than $300,000 annually through new vendor sourcing, timely purchasing, evaluating and negotiating prices/contracts with suppliers. Managed cost reduction program. 
· Managed sub-contract work and tractability of materials for outsourced activities. Monitored and analyzed the flow of raw materials in the warehouse. Updated material shortage/production schedule reports weekly. 
· Developed and provided regular forecast for material prices, currencies, strategic sourcing, established and monitored supply agreements. Developed and implemented request for proposal/information (RFP-RFI). 
· Purchased printed/unprinted packaging materials (plastics, foils, paper), packaging components (bottles, caps, labels, inserts, and cartons), raw materials (chemicals), biological materials, excipients, capital equipment and MRO items.   
· Planned and scheduled production activities, reviewed/analyzed customer orders and inventory levels. 
· Scheduled/arranged for shipment of finished goods, outsourced materials/packaging components, as well as rejected/non-conforming materials. 

Buyer/Planner, Roche Diagnostics, New Jersey 1998-2000 TEMP
· Purchased printed and unprinted packaging materials (plastics, foils, paper), packaging components (bottles, caps, labels, inserts, and cartons), raw materials (chemicals), biological materials, excipients, capital equipment and MRO items.   
· As part of the Change Management Committee, documented and implemented changes in BOM, wrote and issued variance reports to the packaging operation. 
· Handled month ending inventory reconciliation with Accounting Department as well as resolution of Accounts Payable Invoice and PO discrepancies. 
· Scheduled production activities, issued production work orders, and updated material shortage and production schedule reports weekly. Assisted production manager in launch of new products. 
· Scheduled and arranged for shipment/pick-up of finished goods, rejected materials, outsourced materials and components. 
· Managed department expense budget and cost reduction program. 
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EDUCATION
 
B. S.  Marketing             1982            Fairleigh Dickinson University
 
Additional Education: FDU Graduate School         (1982-1983)
Graduate Marketing, Management, Business and Communication Courses
 
AMA Certified Business Manager          2004           County College of Morris
 
SCM Certified in Supply Chain Management     2011    County College of Morris
 
 

