MARC ANGULO

2 SMITH ST APT B   SEATTLE WA 98109

818-807-2717                     MANGULOHS@AOL.COM

EXPERIENCE

2013            Leisure Care   Seattle, WA


Payroll Specialist



Processing multi-state payroll for 16 retirement communities



Assisting with corporate payroll

2007-2013   Sound Mental Health   Seattle, WA


Payroll/Accounts Payable Specialist

Processing payroll, as well as all associated reports and journal entries

Training, guiding, and reviewing the work of department staff

Assisting accounting manager

Identifying and investigating inaccuracies

Reviewing and processing bills, expense reports, and check requests

Assisting with audits

2004-2007   San Fernando Valley Community Mental Health   Van Nuys, CA


Administrative Assistant

Database creation and maintenance

Backup reception

Assisting with APR

Computer and copy machine troubleshooting

1996-2006   Tower Records/Video   Sherman Oaks, CA


Shift Manager (2001-2006)

Scheduling, supervision and training of employees

Customer service

Loss prevention

EDUCATION


2013-           University of Washington   Seattle, WA


Private Investigation


2009-2010   Seattle Central Community College   Seattle, WA


Accounting


1995-1996   Scottsdale Community College   Scottsdale, AZ


Motion Picture Production 


1990-1994   Coronado High School   Scottsdale, AZ

SKILLS

Microsoft Dynamics GP, Access, Excel, Outlook, Word

ADP, eTime, ReportSmith

Customer service

Proofreading & fact-checking

Internet research
