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Objective Statement  

To obtain an opportunity within the medical field as a Medical Insurance and Billing Coder to utilize skills and knowledge learned and to develop additional skills.

Education and Training  

Everest College, Thornton, CO 
Medical Insurance Billing and Coding Diploma
Program Completed February 2011
**President’s List Award Recipient
**4.0 Cumulative GPA

Technical Skills  

	· ICD-9 coding
· UB-04
· MediSoft systems
· CPT coding
· CMS 1500 
	· Claim gear
· Accounts payable
· Accounts receivable
· EOB
· Medical terminology 
	· HIPAA certified
· OSHA certified
· Microsoft Word/Excel
· 10 key by touch
· Bilingual




Relevant Coursework  

· Introduction to Medical Insurance and Managed Care
· Government Programs
· Electronic Data Interchange and Modifiers
· Medical Documentation, Evaluation, and Management
· Health Insurance Claim Forms

Clinical Experience  

Pridemark Ambulance Services, Arvada, CO							       01/2011 - 02/2011
Medical Insurance Billing & Coding
· Verified Medicaid and Medicare eligibility
· Submitted insurance claims through Medicaid and Medicare web portal
· Processed accounts receivable and followed up on collection accounts for payment

Prior Work History  
Hammonds Candies, Denver, CO 303-339-5358			           			       08/2010 - 10/2010 
Production / Packaging (Seasonal)
· Labeled and packaged candies for shipment

JCB Precision Tool and Mold, Commerce City, CO 303-292-4434				       12/2008 - 11/2009
Production (Temporary)
· On production line for creating plastic mouth guards
· Ensured quality control metrics were met for each piece that rolled off the line

McKesson Pharmaceutical Distribution, Aurora, CO					                   05/2005 - 06/2008
Order Puller
· Pulled over the counter medications for shipment
· Ensured orders were pulled accurately and in a timely fashion


References  
Available Upon Request 
