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SUMMARY OF QUALIFICATIONS

· Experienced in a high pace office setting and able to multitask projects on a daily basis. I’m a great team player who is a quick learner and self-motivated. 
· Organizing 100’s of weekly emails for meetings and deadlines.
· Experienced with Microsoft office.
· Able to stay highly organized and efficient.
· Have great customer service skills and comfortable working with high volume of clients. 
· Lean oriented in an office environment.



PROFESSIONAL EXPERIENCE

Boeing	                                     							12/2010-06/2013
Manufacturing Planner, 
· Develop manufacturing concepts and strategies to support business objectives while incorporating LEAN process.
· Gave shop mechanics interpretations of engineering language and work instructions.
· Develop, implement, and maintain various work instruction per costumer configuration.

Systems Manufacturing Technician, 
· [bookmark: _GoBack]In charge of work area always met LEAN requirements for weekly inspections.
· Assist in creating and reporting weekly progress reports to upper management.
· Required to demonstrate ability to diagnose malfunctions, analyze, and work with Engineering to come up with a solution.

Les Schwab Tires	                                     					01/2009 – 09/2009
Tire Technician, 
· Pairing affordable products to meet customer needs. 
· Assist in ordering inventory and scheduling deliveries.
· Diagnosing problems and installing parts.

Aflac Insurance	                                     					06/2008 – 05/2009
Sales Agent, 
· Determine clients’ particular needs and financial situation by scheduling fact-finding appointments.
· Approach potential clients by utilizing mailings and phone solicitation; making presentations to groups at company-sponsored gatherings; speaking publicly to community groups on the subject of financial well-being.
· Always remain available for clients for assistance in claims or general questions and concerns. 
							
EDUCATION/TRAINING
Associates Degree-General Studies     Everett Community College
Lean 201-Training


