Kaily Anderson

Phone: 303-870-5628    Email: kailyea@gmail.com
______________________________________________________________________________

Education

2011-Present

Metropolitan State College of Denver




Teaching License in Secondary English Education 
2009


Colorado State University




Bachelors of Arts, Suma Cum Laude




Major: Theatre, Minor: English

______________________________________________________________________________

Professional Experience
Present


Aurora Public Schools



Substitute Teacher

· Give direct instruction and manage classes

· Implement teachers’ lesson plans

· Maintain rapport with students

· Decisive problem solving
2009-2011

Caravan Tours
Reservationist

· Customer Service Representative for call center
· Assisted customers in booking and paying for vacation packages
· Provided travel tips and expertise
· Primary trainer for new employees
2008, 2011

Aurora Fox Theatre






Production Stage Manager
· Worked as part of the award winning Little Foxes children’s theatre program
· Managed all production elements of two full-scale plays
· Organized and ran production meetings
· Created daily reports on rehearsals and productions
· Provided theatrical training and daily supervision to groups of about 25 children
______________________________________________________________________________

Core Competencies

Creative Problem Solving ( Project Management ( Exceptional and Professional Customer Service ( Collaborative Achievement ( Accessible Training ( Efficient Scheduling ( Educational Technique and Theory
