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Professional ExperiencES
CATERPILLAR GLOBAL PAVING, BROOKLYN PARK, MINNESOTA UNITED States
FABRICATION FINISHER, Nov 2010 – July 2012

· GRIND, DEBURRE, DRILL PRESS, CLEAN OR POLISH OBJECTS OR PARTS TO CORRECT DEFECTS OR TO PREPARE SURFACES FOR FURTHER FINISHING,USING HAND TOOLS AND POWER TOOLS.USE CRANE TO LOAD AND UNLOAD PLATES TO BURN TABLES AND PARTS TO TABLES FOR CLEANING.

· FORKLIFT OPERATOR (FORKLIFT LICENCE) .USE FORKLIFT AND/OR CRANE TO MOVE PARTS FROM ONE AREA TO ANOTHER.

boulangerie et patisserie pain d`or   lome –togo
Accountant, Nov 2007-July 2009

· COUNTING OR INVENTORY OF GOODS, USE SOTFWARE SAGE SAARI TO INPUT STOCKS DATA INTO THE COMPUTER. FOLLOW UP THE INPUTS AND THE OUTPUTS OF THE MARCHANDISES BY USING THE METHOD OF FIRST IN FIRST OUT (FIFO).EVERY DAY MATCHING COMPARISON BETWEEN THE PHYSICAL AND THE THEORETICAL LEVEL OF THE STOCKS OF PRODUCTS (YEASTS,CROISSANTS AND  BREADS) AND THE DAILY HOLDING OF THE FINANCIAL ACTIVITIES LIKE BANKING,CASH FUND AND SO ON……
                                    
· MONTHLY ESTABLISHMENT OF THE PAYROLL OF THE EMPLOYEES BY USING THE SOFTWARE SAGE SAARI. FILLING AND CLASSIFICATION OF THE PAPER DOCUMENTS (IVOICES, BILLS, ORDERS, JOURNAL AND RECEIPT). FILING, SORTING AND PHOTOCOPYING.TAX DOCUMENT PREPARATION, BILLING AND ORDERING MERCHANDISES.

BANQUE TOGOLAISE POUR LE COMMERCE ET L`INDUSTRIE, LOME, TOGO
BUSINESS AND MARKETING ADMINISTRATOR, Aout 2009 – Sept 2010
Accountant and marketing representative

· ACCOUNTANT AND BUSINESS ADMINISTRATOR, DAILY FOLLOW UP OF THE BANK ACTIVITIES.FILING OF THE PREVIOUS JOURNAL, FINANCIAL STATEMENTS AND BALANCE SHEET. DEALING WITH CUSTOMERS AND THEIR ACCOUNTS IN THE BANK .MONTHLY DIFFERENCE VERIFICATION BETWEEN THE DEBIT (CHARGES) AND THE CREDIT (PRODUCT) OF THE CUSTOMERS ACCOUNTS TO SEE WHETHER THEY ARE DEBTOR OR CREDITOR.
Education
UNIVERSITE DE LOME, LOME, TOGO
BACHELOR`S DEGREE IN BUSINESS ADMINISTRATION
· [bookmark: _GoBack]ACCOUNTING, MANAGEMENT AND MARKETING. Candidate April 2013
Additional Skills
· COMPUTER SKILLS ,  LICENCE FOR FORKLIFT DRIVING, PROFICIENT IN OPERATING CRANE AND TAGGING PARTS , CAN USE HAND TOOLS (GRINDER , DRILL PRESS ETC…) BILINGUAL IN FRENCH, SUPERVISION EXPERIENCE, WAREHOUSE EXPERIENCE, CAN WORK ALONE OR IN A TEAM AND GOT EXPERIENCE AT WORKING IN FINANCIAL INSTITUTION, COMMUNICATION SKILLS, QUICK LEARNER AND HIGHLY MOTIVATED.

