Tonya Amato
	objective

	
	To obtain a position that will enable me to use my strong organizational skills, educational background and ability to work well with people for the support of the company.

	Experience

	
	2010-Present   Ball Corporation                                           Broomfield, CO
 Logistics AP
1. Research unpaid and shortpaid invoices
1. Review rate approvals and lane disclosures
Submit due monies directly to Accounts Payable
Code invoices to correct ledger accounts

2005-2011	Ultimate Acquisition Partners	Thornton, CO
Accounts Payable Analyst & Insurance Administrator
Pay vendor invoices, research issues.
Reconcile accounts, po matching
Aid in administration of insurance policies for the company, General liability, Auto, and Workers Compensation.

	
	2003-2005	McData Corporation	Broomfield, CO
Accounts Receivable Analyst
Invoice vendors on weekly basis.
Reconcile Accounts, Collections
Run credit reports such as D&B, and verify vendor credit limits.

	
	1998-2003	Ultimate Electronics, Inc.
Accounts Receivable Analyst
Invoice vendors on daily’ weekly basis.
Reconcile accounts, Billing, Collections
Adjustments and write-offs.

	

	
	2000-2001          Front Range Community College            Westminster, CO
1. A.A.S Accounting  
2000-2007	Regis University                                              Denver, CO
B.A., Business Administration 
2005-2011        Regis University                                              Denver, CO
1. Masters Of Science in Human Resources
 and Leadership

	Interests

	
	Gardening, crafts
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