
FormW-4. (2012)
Purpo~ Complete Farm W4 so that your
employer can withlOld the correct federal income
lax from yOUr pay; Consider completing a new Form
W-4 each year and when your personal orfinancial
situation changes.

Exemption from withholding. If you are exempt.
complete'.onlylines 1,2. 3. 4, and 7 and sign the
form lovalldate it. Your exemption for 2012 expires
February 18; 2013. See Pub. 505. Tax Withholding
and Estimated Tax.

Note. If another person can claim you as a
dependent on his or her tax retum. you .csnnct claim
exemp~on from wjthholding if your income exceeds
$950 and includes more than $30(> of uneamed
income (for example, interest and dividends).

Basic instmctions.lfyou are not exempt, complete
the Personal, Allowances Worksheet below. The
worksheets on page 2 fUrther adjust your
wiihholding allowances based on itemized
deductions. certain credits. adjustments 10 income,
or two-eamers/muJliplejobs situations.

Complete,all wCirkshlieis fhat.ap , ver, you
may claim feweJ;{e~l!rOJiillo' , ' regular
wages,withhol~~be based , wances
you-claime.d'ailcl.~ot be-a flat amount or
percentage of wages.
Head of household. Generally. you can claim head

, of household filing status ,on your tax retum only if
you are unmarried and pay more than 50% of the
costs of keeping up a home fur 90urself and your
dependent(s).or other qualifyingJildividtials.See ,
Pub. 501. Exemptions, Standard Deduction. and
Filing Information~ for information.

Tax credits. You can take projected tax credits into
account illiiguring youraJlowable numtler of
withholding: allowances. Cred"rts,fur chUd or
dependent care exj:Jenses-l!Od the child tax credit
may be clalinedusing the:PerSilnalAllowances
Worksheet below, See Pub~ 50S'forinformation on
converting your other credits into withholding
allowances.

Nonwage income. If you have a large amount of
nonwage income, such as interest or dividends.
consider making estimated tax payments using form
1040-ES, Estimated Tax'for Inalli/duals. Otherwise, you
may owe a,dclitiorialtax.lfyouhave penSion or aimuity

income,. see Pub. 505 to'lind out if you should adjust
your withholding on F9nnW4 Of W-4P. '

Two earnerso,r mDlf!plejobs.,1f you have a
working, sPouse,or ineteJhari one job, figure 1he
tota!'num!ierofailoWanges-youare entiHed to clilim
on all jOb$ uSinl1worksheefS:frpmonIy one Form
W-4.YourwithholdmguSu8JIyWiR'Qe.mostaccurate
when aIJaIlowances are;C[aiined, on the Form W-4
fur the highest'p8ying,jo~arii:lzerO·aIIbwanCes are
claimed on the others, See'Pub. 50S fur details.

NonreSidentafien.lf-You are.a nonresident alien,
see Notice 1392, Supplemental Fom1 W-4
InStnIctions .for,Noriresident Aliens,before
completing this form.
Check your withhofcfmg. After yOur Form W-4"takes
effect, use Purr. 505t6:see hOw the amount you are
having wiiHhe/d comifam 19ypur .prpjected tolal tax
fur 2012. See:Pub; 5(f5,,'especi;lIlyifyoureamings
exceed $t30,000 {Single) or $180;00(i (Married).

Future developments. ihe.JRS hascreateda page
on lRS;gov for.infOrmation ,iIboutR.>rri1 W-4,at
wwwJrs.gov/w4. lnfurin¢joti,about any future
developmerilsatf~ngForm-W-'4'(such'as
legislation'~acted 'attar we retease it) Will be posted
on that page.

A
Personal Allowances Work:sheet (Keep for your records.)

Enter "1" for yourself if no one elsecan claim you as a dependent .
, { • You are single and have only one job; or },..... - .

Enter "1" if: • You are married, have only one job, and your spouse does not work; or '
• Your wages from a second job or your spouse's wages (or the total of both) are $1,500 or less.

Enter "1" for your spouse. But, you may choose to enter "-0-" if you are married and 'have either aworking spouse or more
than one job. (Entering "-0-" may help you avoid having too rlttle tax withheld.) .
Enter number of dependents (other than your spouse or yourself) you will,claim on yourtax retum .
Enter "1" if you will file as head of bousehold on your tax return (see conditions under Head ofqousehold above)
Enter "1" if you have at least $1 .900 of child or dependent care expenses for which you plan to claim a credit
(Note. Do not include child support payments. See Pub. 503, Child'and Dependent Care Expenses, for dstalls.)
Child Tax Credit (including additional child tax credit). See Pub. 972. ChiidTax Credit. formore information.
••Ifyour total income will be less than $61,000'($90.000 if rnarrted), enter "2" for each eligible child; then less "1" if you have three to
seven eligible children or less "2" if you have eightor more eligibfe children. "

, c Ifyourtotal incomewill be between$61,000 and $84.000 ($90,000 and$119,poOifmarriecl},enter"1" for eacheligiblechild . G

Add linesA through G and entertotal here.(Note.Thismaybe differentfrom the numberof exemptionsyou claim onYClurtax: return:) ~ H

{

• If you plan to itemize or claim adjustments tO'income arid want to reduce your withholding,see the Oeductions
For accuracy,· and Adjustments WorkSheet on page 2., '
complete all, • If you are single and have more than. one .job' or are married and you and your sPa,use:,bOthwot!<and -the combined.
worksheets earnings from alljobs exceed $40;000 ($10,000 if marriecl}.see the Two-EamerslMultiple ./obsWorksheet on page 2 to
that apply. avoid havingtoo little tax withheld., " ,

• If nelther of the abovesituations applies, stop here and enter the number from line H on line'5 ofForrn W-4 below.
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---------------------- Separate here and give Form W-4 to your employer. Keep the top part for your records. -----'------------------,

4 I Employee's Witbholding AUowaneeCeriificate '
~~:mnentof1heTraaswy il--~ether YO~'are' entitled to claim a certain number ofa!lowan~or exemptlo~ ~m ,wiihhQ!ding is
InternalRevenueS9rvlce sub1ectto revIew by the JRS. YOlJl'employer may be l'8(:(wred to senda copy of thIS form to the IRS.
1 Youriirst name and middle initial

oMBNo.1545-0074

, 2?2(Q)'1:,2

3 0Single I2iMarried 0 Married, butwithhold at higher Single rate.

Note. Ifmarnell, btit.legally separated, or spouse is a non'n!sidentaIiei1, check the ·Single" box.

4 Ifyour last name cflffen. from, that ShoWnonyourscici~' security card,

_ , ( Soq I) check here. You must call 1-800-772-12,13 for a rei:)Ja~me'nt card. ~ 0
5 Total number of allowances you are claiming (from line H above orfrom the applleableworksheet on page 2)
6 Additional amount, if any. you want withheld from each paycheck , ,L.::.6-fi;-~"'0.=~~
7 I claim exemption from withholding for 2012, and I certify that [ meet both of the following 'conditions for exemption •

•• last year I had a right to a refund of 1;111federal income taxwithheld because I had no tax liability, and
Q This year I expect a refund of all federal income tax withheld because Iexpect to have no tax liab~iI~ity~·r- "'/:;;;2~i£:.:.:~...;2~
Ifyou meet both conditions, write "Exempt" here. • ~, 7

Under penaIti"esof perjury. I declare that I haveexaminedthis certificate and, to the best of my knowledge 8!ld belief, it is true, correct, and complete.

Employee's signature
(This form is .not valid unl ••••••YOUolgn it.) ••.

8 Employer's name and address (Employer: Co S Otticecode (aptiOnal)

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat No.1 02200 Fcirm W-4(2012)


