
1991 S. Deframe way, Lakewood CO
(720)940-9027 ( jennifer_allyn@yahoo.com
Jennifer Allyn

objective
To work with an organization where I can continuously , thus getting maximum job satisfaction and optimum career growth.

Employment
07/01/2013- Present   Mimi’s Café   Golden, CO

Server

 Prepares the tables, laying out napkins and utensils, making sure the condiments are 

refilled, performing all other preparation tasks.

 Staying updated on current menu choices, specialties and menu deviations, knowing if the 

kitchen staff is running out of any items…etc. 

 Handle the table bookings, direct customers to their tables, presenting menus, suggesting 

dishes, assisting in drink selection, informing customers about food preparation details, 

communicating specific customer needs to the cooks. 

 Maintaining proper dining experience, delivering items, fulfilling customer needs, offering 

desserts and drinks, removing courses, replenishing utensils, refilling glasses. 

 Prepare mixed drinks for service to your customers table. 

 Properly open and pour wine at the tableside. 

 Obtaining revenues, issuing receipts, accepting payments, returning the change. 

 Performing basic cleaning tasks as needed or directed by supervisor. 

 Assisting with special events as needed. 

 Greet all guests and owners warmly with an appropriate greeting. 

09/99-08/2009  General Motors, Kansas City MO

Assembler

Prepares work to be accomplished by studying assembly instructions, blueprint specifications, and parts lists; gathering parts, subassemblies, tools, and materials.

Positions parts and subassemblies by using templates or reading measurements.

Assembles components by examining connections for correct fit; fastening parts and subassemblies.

Verifies specifications by measuring completed component.

Resolves assembly problems by altering dimensions to meet specifications; notifying supervisor to obtain additional resources.

Keeps equipment operational by completing preventive maintenance requirements; following manufacturer's instructions; troubleshooting malfunctions; calling for repairs.

Maintains safe and clean working environment by complying with procedures, rules, and regulations.

Maintains supplies inventory by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies.

Conserves resources by using equipment and supplies as needed to accomplish job results.

Documents actions by completing production and quality forms.

Contributes to team effort by accomplishing related results as needed.

Education
01/13-09/13  Ivy Tech Community College, Fort Wayne  IN

Nursing

09/13-present Red Rocks Community College, Lakewood CO

Nursing


