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3month/6month Evaluation

[Employee Name: C11ES R\LIEN Department: Ty | IO
Job Title: =y | TN Hire Date: <6 |25 15
supervisor: VY ivn Moy | Evaluation Period: "> por+iin
—rm P T rlt m%ﬁﬂ:gglﬁ'w-zm :‘.':': T -ip..
Al‘tendam:e Repﬂrts fur 2l scheduled shifts a‘c thF
scheduted start time
s Notifles supervision in advance if _
unable to-report to work as 1 A ]
scheduled '
Communication. | # Effectively exchanges information, o T O
' : wiitten or verbal, with aE[types of I}( B _ o
parsonnel
« Communicates infermation H (1 .
_ accurately, timely, and respectfully
ich Skills and + Able o grasp naw concepts and 0 O
Ability to Learn applies them to the job >
« Demonstrates izchnical
understanding of the job W D Dﬂ
s Asks questions to confirm
understanding of concepis " I; o H L
Work Qualityand | «  Gperates systoms and equipment ) w E] O o
Abifty to Follow properly : il = )y
Wark Instructions | «  Follows work procedures b i T
e Follows through on tasks @ 0 r
Salety and OA- e Follows all Safety policies % = [
iﬁﬂd Safety »  Watches oyt for others (¥ 3 d
w . —
areness » Follows all QA & Food Safety o 1 O
" Awareness policies & procedures :
Team Work and | «  Able to get along with others and (¥ = ]
Initiative help them complete tasks
»  Does work without being constantly ﬂ ! i1
reminded - T
» Flts into the norms and expectations d | ]
of the arganization. '




Please answer the following guestions below:

ErRlovee. T

R T,

i oupgrvisor

Ara addltlﬂﬂai resuu;‘oeaftoﬂls needed?

Haue addltmnal resaurces,i’tﬂnls tha'i: the emplwee

requested baen providedr?

Are there any barrlers or obstacles to succeas.fuﬁv
periorm the worl?

iIf obstacles or barriers exist, what has been done
0 eliminate them?

|

For Employees at their 3 month and 6 monkh milestone, please mark one:.

1 Employee is making proerass and meating perforrnance expectations
0 Employee Is not making progress and [s not meeting perfarmance expectations

Suparyisor Comments
{If Not-Acceplable is marked for any Task, specific examples must be provided) -

Emplﬁyee Comments

This Evaliration hos bean reviewsd with me on ihis dote. -
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Date:
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{}ate:
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PAYROLL CHANGE REPORT

Merit Increase

Today's Date; 1143042015 Effective Date: 121772015
Hire Data: 8252015 Hours Warked: 3 months
Employee's Name:; CIiff Allen
Department: Sanitation
CHANGE {3) FROM TO
X |Rate $10.50 ; {_} ﬁéb
Shift Differential $1.50 l. 5
Total $12.00 1200
REASON ($) FOR THE CHANGE (S}
- X ]Seniority Increase (Clrcle One) 4B HRS | 6 Month | 1Year | 11/2 Year | 2 Year | Annual

lother

ADDITIONAL COMMENTS

Cliff had three absences in the past three months.
No s due to atitrdanga.
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Guideline verified;
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