Carmela Alires     
	Objective
	To provide the most accurate service to my employer and manage my duties to the best of my abilities.

	Employment
	12/07/09-12/23/09 (seasonal)
Alan Ritchey 740 S.135 Valley View Tx.(940)726-3276 

 

  Position-Dock Clerk  Pay-16.00hr.  Supervisor-Clark Dishman

Duties-
· Made sure boxes of mail were in right place according to the state they were being shipped too.

· Supervised the loading and unloading of mail from trucks.(inbound and outbound loads)
· Make sure all boxes were put on trucks a certain way so they all fit right.
· Kept track of how many boxes were on each truck so I could fill out the paper work.
· Had to make sure my paper work and the post office paper work matched.
At the end of the season because of my hard work, dedication, and accuracy I received 2 bonuses. 

 

 08/04/08-07/30/09
A B Tube Processing 
4980 Statz St. #150 N. Las Vegas Nv. 
 Position-Quality Assurance Inspector 10.00hr.  Supervisor- Victor Rodriguez

Duties-
· Clean, dry and inspect parts. 
· Pack good ones leave out bad ones.
· Packed parts in a certain order and different quanities depending on size.
· Made labels for each box 
· Stacked finished boxes in a certain order on pallets.
· When pallet was full had to move to loading dock with pallet jack.
· Feed raw material into machine.
· Clean restrooms and lunch room.
· Mop floor in warehouse.
· Clean work area including the machines

· Stock needed materials and make copies of paper work.
Was Inspector of the Month two months in a row.
 
	

	
	

	
	


