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Khadim Ali 
Mobile
:  00966 (0) 530858517                                                         

Email

:  khadim.ali2013@gmail.com
Objective
· Seeking an exiting and challenging career where I can use my skills related to my field and leadership efforts. I am quick to grasp new ideas and concepts, and can hard working, Innovative, Honest & Punctual.
Education Profile
	DEGREE
	GRADE/DIVISION
	INSTITUTE
	YEAR

	Master in Commerce
Finance & Accounts
	1st Division
	University of Sindh, Jamshoro
	2008

	B.Com
	1ST Division

CGPA 3.04
	University of Sindh, Jamshoro
	2007

	HSC
	“B” Grade
	B.I.S.E Hyderabad
	2003

	DCBM
(Diploma in Computer and Business Management)
	1ST Division
	SZABIST

Hyderabad
	2007

	DCBM                          (Diploma in Computer and Business Management)
	1st Division
	SBTE

Sindh Board of Technical Education
	2007

	Typing Master
	1st Division
	All Shahbaz Institute Dadu
	1999


Abilities  as Accountant  (4 + Year Experince)
· Having good practice as in Financial Accounting and other related problems.
· Prepare profit and loss statements and monthly closing and cost accounting reports.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.

· Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control.

· Supervise the input and handling of financial data and reports for the company's automated financial systems.
· Prepare cost accounting records and compared actual costs to estimates and analyzes variances

· Prepare detailed financial and cost analysis reports for the corporate office 

· Income statement / Profit and loss accounts

· Balance sheet

· Depreciation

· Production planning & Scheduling
Abilities as Secretary  (4 + Years Experince)
· Prepare and manage correspondence, reports and documents
· Organize and coordinate meetings, conferences, travel arrangements.
· File management (Always keep close contact with data & information) 
· Managing Professional Emails \ Official correspondence.
· Effectively instruct on reports, memos and etc for assigned topics.
· Directly deal with banks, travel agents, laboratories, supplier, and other companies for management related matters.
· Prepare Technical professional presentations for Symposiums, Seminars etc…with the help of technical people.
· Effective monitoring & controlling of the company’s matters. 

· Effective follow up on critical points of said company, demanded by Top Management.
I T Skills (Experience in Current Job
· Network troubleshooting.

· Microsoft Office (7 year working experience  in MS Word, Excel, PowerPoint & Outlook)
· Data exchange, creating secure data, Conversion of text and Images to PDF

· Computer hardware & software installation 

· CPU Assembling & Troubleshooting  

· Installation of all windows / and applications
· Good hold on typing as I can write easily 35 to 40 words in a minute.

General Skills & Abilities

· Highly self motivated and goal oriented professional committed to pursuing a good dealing and excellent carrier in relative field. Offer a 4 years track record demonstrating strong analytical and problem solving skills and ability to follow through with research and projects and form inception to completion.
Work Experience other than current Job
· One year teaching Experience of Accounting and Computer as Lecturer in County Cambridge College.

· One year teaching Experience in Shaheen Computer and Business School.

· Six weeks Internship Experience in SSGC ltd in CC&B, ERP oriented programs in Finance department.

· I have 6 months experience as computer operator and composing by using Ms Office  in All Shahbaz  Centre Dadu
Personal Details

	· Name            : Khadim Ali

· F: Name        : Abdul Karim

· Surname       : Panhwer
	· Nationality 
              :    Pakistani  

· Languages Fluency         :    English, Urdu

· Marital Status
              :    Single         


References

· References will be furnished on request


