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Work Experience

Buyer Planner
Lockheed Martin
December 2016 to August 2018
Generate purchase requisitions in P2P (SAP) for materials and services. 
· Write purchase orders in P2P for p-card purchases and place orders when applicable. ➢ Maintain Excel spreadsheet with updated delivery schedules, received parts and expedite as required. 
· Generate purchase requisitions for subcontract services for the subcontract administrators.
Procurement Coordinator
Suncor Energy, Inc
September 2016 to October 2016 temporary position) Worked on SAP doing purchasing related duties. 
· Requested order acknowledgments from vendors via e-mail and/or phone. Reviewed and entered theacknowledgments in SAP and followed up as required. 
· Weekly reporting of three weeks into the future. Used a SAP report to track down the parts andservices required on each work order that was not complete. Followed up as necessary. ➢ Enter PO's in SAP.
Material Planner and Senior Buyer
Springs Fabrication, Inc
June 2014 to January 2016
ATG: is a company that manufactures custom stainless steel enclosures (gloveboxes/isolators) for the nuclear (DOE) industry. 
· Was responsible for planning: reading and understanding customer contracts, project specificationsand drawings. Utilized that information to create a consolidation of purchased parts, materials, instrumentation, electrical and services to be ordered and also determined due dates. 
· Worked closely with people in all aspects of the projects. These include Engineering, Fabrication,
Quality Assurance, Accounting, Estimating, customers and vendors. 
· Purchased items for in-house equipment, MRO and for personal protection. 
· Purchased and tracked incoming items for expediting and coordinated subcontractor deliveries withmanufacturing requirements. 
· Handled all returns and/or negotiations required to have the necessary materials or services in-house in a correct, timely and cost effective fashion. 
· Worked closely with the Quality department and the customers creating and managing the properdocumentation as required by the government and pharmaceutical companies. 
· Worked with the Receiving and Accounts Payable departments to assist in finding a solution to anyinconsistencies between purchase orders, packing lists and invoices.
Project Planner and Procurement Specialist
IP Systems, Inc
August 2004 to February 2013
Formerly known as Jona Machining, Inc., bought by Springs Fabrication, Inc.) was a company that manufactured custom stainless steel enclosures (gloveboxes/isolators) for the nuclear (DOE) and pharmaceutical industries. 
· Was responsible for planning: reading and understanding customer contracts, project specificationsand drawings. Utilized that information to create consolidated list of purchased parts such as materials, instrumentation, electrical and services to be ordered and determined due dates. 
· Worked closely with the team in all aspects of the projects. These included Engineering, Fabrication,
Quality Assurance, Accounting, Estimating, customers and vendors. 
· Purchased and tracked incoming items for expediting and coordinating subcontractor deliveries withmanufacturing requirements. Consistently brought purchased material costs in below budget and on time. 
· Handled all returns and/or negotiations required to have necessary materials or services in-house ina correct, timely and cost effective fashion. 
· Worked closely with the Quality department and the customers creating and managing the properdocumentation as required by the Department of Energy, and other government agencies and pharmaceutical companies.
Purchasing Agent
Star Precision Inc
August 2003 to August 2004 my responsibilities included: 
· Purchasing steel, stainless steel and aluminum sheet and plate, fasteners and supplies to therequirements driven by Engineering. 
· Called approved suppliers for price and delivery. Negotiated cost and delivery and wrote purchaseorders. 
· Tracked and expedited orders as necessary for a busy precision sheet metal products manufacturer.
Project Manager
Jona Machining, Inc August 1999 to April 2003 my responsibilities included: 
· As a Project Manager, I was overseeing entire projects and performing problem solving andcoordination of efforts between all internal departments, vendors and customers. 
· Planning the material requirement from the drawings, contracts, specifications, policies andprocedures of both the customer and Jona Machining's Quality department. 
· Purchasing hundreds of parts as needed for each project. For the Department of Energy projects,that meant soliciting the minimum of 3 quotes per category of parts, cost and delivery negotiating, placing orders that were written to include any special requirements or other verbiage as deemed necessary. Assembling the purchase order package with all documentation that was acquired during the purchasing process. 
· Tracking the purchases for on time deliveries. 
· Scheduling the project from start to finish and focusing on any slippage. 
· Coordination of subcontractor efforts to be confident that the parts or services were running on timeand to solve any problems that might arise. Handling returns as necessary. 
· Working closely with the team in all aspects of the projects. These included Engineering, Fabrication,Quality Assurance, Accounting, Estimating, customers and vendors.
Education

Bachelor's in Sociology
Colorado Women's College - Denver, CO
September 1971 to June 1975
