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Governmental and Nonprofit accounting, finance, accounts payable, and budgeting experience. Longmont, CO 80501 txnebfan@gmail.com (806) 670-1007
Willing to relocate to: Boulder, CO - Fort Collins, CO - Loveland, CO
Authorized to work in the US for any employer
Work Experience

Invasive Plant Tech. (Seasonal Position)
Boulder County – Parks and Open Spaces  -  Longmont, CO June 2018 to Present
Removal of Invasive Plants in Boulder County
Business Manager PBS (Sr. Accountant)
Panhandle PBS (KACV-TV) Amarillo College  -  Amarillo, TX October 2002 to March 2018
Direct and manage all budget and financial accounting transactions for Panhandle PBS. Prepare and balance monthly revenue reports. Create all work-papers for Panhandle PBS annual financial audit.
Prepare and submit annual financial report and required surveys to Corporation for Public Broadcasting. Prepare and submit all required accounting reports and budgets for federal and state grant sources.
Accounting Supervisor
Canyon ISD  -  Canyon, TX
June 2000 to October 2002
Direct and manage all financial accounting transactions for the district. Prepare the monthly financial reports. Coordinate the accumulation and organize all documentation required for the performance of the district's annual financial audit. Prepare and submit all required accounting reports and budgets for federal and state granting sources. Prepare and submit all required payroll reports including tax, retirement, unemployment, and workers compensation. Supervise payroll, account payable and bookkeeping personnel.
Accountant Special Projects
Amarillo College  -  Amarillo, TX February 1995 to June 2000
A/P & Cash Management): Assisted supervisor of disbursements with accounts payable processing. Balanced monthly/yearly disbursements closeouts. Prepared monthly profit/loss statements and other reports. Performed cost studies and other special projects.
Education

Bachelors of Business Administration in Finance and Accounting
West Texas State University  -  Canyon, TX
December 1993
Associate of Science in Business Administration
Amarillo Junior College  -  Amarillo, TX
December 1988
Skills

Nonprofit, A/P, Budget Management, and financial reporting, Forecasting
Military Service

Branch: USMC
Service Country: United States
Rank: SGT
February 1978 to February 1984
Additional Information

I started out my career as a cash management accountant, bank translations and posting the JE's for those transactions. I moved over to account payable s and was posting and approving invoice vouchers (working with the A/P clerks), running check runs with reports and reconciliation, posting correct expense JE's, running monthly close reports, providing special revenue/expense “Quattro Pro” and “Excel” reports.  
I took a new position at Canyon ISD as the accounting manager, working with the A/P and Payroll departments as well as an accounting clerk. I calculated and submitted the quarterly payroll and sales tax reports, posted JE's and revenue, processed monthly and yearly close and work with external auditors on the Financial Statements. I also learned more of the excel functions and also were able to pull data into excel spreadsheets. 
I returned to Amarillo College to be the full-time accountant/business manager for Panhandle PBS, the College owned and operated local PBS station. In this position, I heavily used excel spreadsheets for budget reporting, revenue vs expense reports, grant reports, audit work papers and Financial Statements working with five different Station General Managers and Development Managers during my 15 years at Panhandle PBS. Modifying and updating as needed for the information required for each manager. Additional tasks included reconciliation and posting correcting JE's for the stations account payables, receivables, and accrual revenues. I was also responsible for making sure all revenue and expense items were posted in the correct GL account number. The College hired a new Vice President of Business Affairs (Steve Smith) late in 2016; in 2017 Steve introduced pivot tables and vlookups to the business office during a couple afternoon hours’ classes and worked with some key positions to convert worksheets to pivot tables. One of them was the daily bank balanced and cash for the cash manager accountant, I also did some online banking for the station and was the backup for them. While I was covering for them, I would update the data and reconciled the pivot table with the bank balances. Unfortunately, I retired before we could start updating any spreadsheets used for Panhandle PBS.


