	Joseph B. Addison

	18101 POINT LOOKOUT DR. APT. 473
HOUSTON, TX 77058
JBA0426@ICLOUD.COM
210-577-1789 



	Objective
	I am a veteran of the United States Air Force, honorably served 15+ years of active duty.  I would like to obtain a position that will enable me to use my strong organizational skills and the leadership experience from my time spent serving my country.



	Experience
	Supply Chain Logistics/Materiel Management
United States Air Force
25-February-1998 to 29-September-2013
Managed 25K square foot warehouse, the inventory of 8K+ equipment items valued at over $58M for the National Security Agency’s (NSA) Texas Cryptologic Center (TCC) in San Antonio, TX.
Managed materiel management activities and systems involved in requirements determination, inventory control and receipt, storage and issues of supplies and equipment.
Computed requirement, determined allowance and researched and identified materiel requirements.  Performed operations involved in storage inspection, identification and receipt of property.
Performed inventories and ensured timely correction of discrepancies.  Inspected and evaluated inventory management activities. 
Inspected and identified property.  Determined condition of property received.  Performed shelf-life inspections of stock.
Developed methods and improved procedures for storing property.  Planned use of storage facilities.  Receipted, stored, issued, shipped and transferred property.  Controlled issue of classification, sensitive, pilferable and controlled items.
Coordinated with maintenance activities on repairable component actions.  Controlled and issued bench stock property.  Obtained material required for equipment modification, periodic component exchange and bills of material in support of maintenance.  Accounted for all items contained in mobility readiness spares packages (MRSP).
Provided materiel management expertise to combat support, enabler organizations and responsible officers for the proper accounting and control of specified classes of supply.  Reviewed and validated requirements.  When required, initiated follow-up actions on materiel requirements.  Coordinated equipment transfer and deployment actions with the accountable officer.
Planned and scheduled materiel storage and distribution activities.
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Processed information retrievals using supply system databases.  Managed materiel management related systems and hardware.  Performed operator maintenance on materiel management related systems and hardware.  Applied system security policy and procedures to prevent unauthorized changes to information.  Distributed supply computer products.
Monitored systems processing and corrected processing errors.  Monitored supply Defense Data Network traffic through use of the Supply Interface System and took corrective action.  Maintained liaison with the Standard Systems Group, Major Commands (MAJCOMs) and the servicing Defense Megacenters, to identify and correct problems.
Operated motor vehicles and assorted materiel handling equipment.
Proficient in computer typing and Microsoft Word/Excel.
Very strong organizational skills and attention to detail.


	

	

	
	

	Education
	Lakota High School
West Chester, OH
1997
High School Diploma

	

	Community College of the Air Force
31 semester hours completed in Logistics Management
Supply Management Apprentice Course, 6 weeks
Supply Management Journeyman Course, 2 weeks

	
	

	References
	References are available on request.
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