Cynthia Adams
10835 Pearl St
Northglenn, CO 80233

719-207-6639

goforit@q.com
Education

Bachelor of Music Ed
Eastern New Mexico University, Portales, NM





Teaching minor in Math - 1975
Master of Education 
University of Central Oklahoma, Edmond OK,




Emphasis in Early Childhood Education - 1986
Skills/Achievements
Computer skills

Proficient in MS Word and Spreadsheets





Researching and organizing information 

Clerical skills


10-key by touch





Typing: 40+ WPM





Organizing files, tasks, and time





Attention to detail





Reception





Accounts payable

Sales skills


Incoming calls: 





Assist customers





Take orders 





Negotiate contracts





Handle customer complaints 

Other skills


Excellent phone skills





Interviewer




Miscellaneous teaching duties





Coordination of after-school activities





Management of larger numbers of children
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Graduated with honors from Lovington High School - 1970
Graduated summa cum laude from Central State University - 1986
Skelly Oil Co four-year college scholarship

Tuition and music scholarships to ENMU - undergraduate
Alpha Lambda Delta- Freshman honorary sorority

TBS and SAI – music sororities

Published twice in Mailbox Magazine 1995-1996

Expert author status at Ezine Articles

Employee of the Month - Aspen Media - November 2012
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Experience
2/12 to present
Interviewer: Aspen Media, Boulder, CO

5/10 to present
Free-lance writer

12/11 to 01/12
Sales & Acct Specialist: Subscriber Services, Arvada, Co

8/09 to 8/10

Substitute teacher: Brighton Charter Schools

8/07 to 8/09

Internet marketing and sales: home business
8/06 to 8/07

After School Coordinator: Hobbs PS, Kindergarten
8/96 to 8/06 

Teacher: Lovington Schools, K and 2nd grade music

8/95 to 8/96 

Teacher: Hobbs Schools, 3rd grade

8/94 to 8/95 

Teacher: Hobbs Schools, Alternative School (7 -12)
8/89 to 8/94 

Teacher: Hobbs Schools, Chapter 1 Kindergarten

8/88 to 8/89 

Teacher: Aldine ISD, Houston, TX, Music and Kindergarten
8/87 to 8/88 

Teacher: Cy-Fair ISD, Houston, TX, 



Art-2nd-3rd, Science-3rd, SS.-4th

8/86 to 8/87 

Teacher: Houston ISD, Houston, TX, Kindergarten

4/82 to 7/86
 
Senior Acct. Clerk- Standard Oil Co in OKC, OK

12/81 to 4/82 
Marketing Support Rep: CPT of OKC in OKC, OK

8/80 to 11/81 
Engineer Technician: Getty Oil Co in Hobbs, NM

8/79 to 8/80 

Teacher: Tucson PS, Tucson, Secondary math

8/76 to 8/78 

Teacher: Loving PS, Loving, NM, 



Band and Junior High School Math
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Professional References
Brie, Crystal, Justin
303-786-9500 x8
Supervisors (any supervisor)
Alexis Bieber

716-507-3792
Owner of Alexis Writing

LaToshia Thomas
575-433-2100
School principal

Personal References

Barbara Simon
720-261-0590
friend and coworker (Aspen Media)

Jeannie McCraw
575-390-0844
friend and co-worker

Diane Pauley

949-677-0681
long-time friend
