MURTALA ABDUL-RAHMAN

Street: 1451 Detroit Street Apt #208, Denver Colorado, Phone: 585 261 0284
E-mail: mutasco82@gmail.com


PROFESSIONAL SUMMARY
		OBJECTIVE To obtain a challenging position that will further my educational 			and career goals in a fast-paced environment.

SKILLS
0. Database management, Advanced Excel spreadsheet functions	
0. I have experience using MRP/ERP software
0. I am someone who keeps a busy schedule and enjoys getting a lot done.
0. I also poses a unique Problem solving skills 
WORK HISTORY
09/01/13 to Present	Materials coordinator
			Elkay Manufacturing, Aurora, Co
· Locate parts and supplies for the mill room and finishing Department using the MRP inventory software. Perform daily activity in a manner that insures timely location and acquisition using the designated computer tracking system.
· Perform accurate and timely computer transaction including orders, stock returns, and bin 	transfers to ensure inventory integrity is maintained.
· Carefully handle warehouse inventory during transactions, shipping, and receiving to avoid inaccuracy and damage.
· Receive orders and performing associated computer transactions.
· Performing shipping functions in accordance with company and regulatory shipping standards professionally while maintaining a clean and orderly warehouse.
05/13 to 08/30/13	Production Associate
			Integrated Printing Solutions, Centennial, CO
1. Auditing, updating behind the scenes information using data analysis, scanning in card information, and updating certain criteria using data entry.
1. General warehouse activities (packing to ship order arrangements and order pulling)



02/10 to 02/13		Procurement Clerk
Kwame Nkrumah University of Science and Technology, Procurement Department Ghana.
1. Determine if inventory quantities are sufficient for needs, ordering more materials when necessary 
1. Prepare purchase orders requests and send copies to suppliers and to departments originating requests. 
1. Compare prices, specifications, and delivery dates in order to determine the best bid among potential suppliers. 
09/06 to 02/13		Front Desk Executive
			College of Engineering Guest House, KNUST, Ghana
1. Organized forms, made photocopies, filed records and prepared correspondence and reports 
1. Successfully handled general reservations and customer complaints.
08/05 to 09/06		Warehouse Coordinator
			Kasapa Telecommunication Company, Ghana
1. Coordinating all warehouse activities (Palletizing, shelving) and Data Entry.
1. Communicated with domestic and overseas offices to arrange B2B shipments.
1. Produced monthly reports using advanced Excel spreadsheet functions.
EDUCATION

01/14 to Present:		Member of The Institute of supply Management (NAPM- Denver)

02/11 to 03/12		Kwame Nkrumah University of Science and Technology, Ghana
1. Certificate in Logistics and Transport Management (CILT UK)
09/09 to 06/12		University College of Management Studies, Ghana
1. Bachelor of Science: Procurement and Supply Chain Management
REFREES

NAME:                 MR. EDWARD NKETIA-ASANTE
TITTLE:               DIRECTOR OF PROCUREMENT, KNUST
INSTITUTION:     KNUST-GHANA
E-MAIL:               Kwakunketia5761@yahoo.com
CEL:		00233 244 265343

NAME:                  Dan Kastanek
TITTLE:                 Branch Manager
INSTITUTION:     Express Employment Professionals, Denver
CEL:		(303)768-0800


