Katie Abbott
797 W 29th Ave Apt #2412
Denver, CO 80202
(972) 571-2655

Objective
To obtain a full time position that will utilize my customer service, administrative and leadership skills for a successful future.

Work Experience
G.E.M. Express Preschool and Kindergarten                 Aug 2011-Dec 2012 Assistant Teacher
 -Classroom Management and Planning
 -Maintain Safe and Clean Environment
 -Monitor Children

K Abbott Salon                                                                       Mar 2011-Present  Owner/Stylist 
  -Manage Appointments, Ordering and Records
  -Provide Beauty Services
  -Customer Service

Starbucks                                                                            	 Dec 2009-May 2010  Barista
 -Maintain Clean Cafe
 -Interact with Customers
 -Work at Register and Stock Cafe

Cigna                                                                           	Aug 2007-Oct 2009 Intake Rep 
-Customer Service
-Took Claims Over Phone
-Updating Claim Files Through Email and Phone

Education
Toni&Guy Academy                                			April 2010 - Feb 2011
   Stylist Graduate 
    -Received Cosmetology License
    	-Hair, Skin and Nail Care
	-Hair Cutting and Coloring
	-Running Personal Business
	-Proper Safety and Regulations






