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Summary of Qualifications

Dynamic professional with an established performance record as well as significant and progressive experience while being competent in utilizing Enterprise Resource Planning (ERP) systems to determine replenishment levels needed for customer accounts and ordering raw materials accordingly by determining the appropriate amount of materials necessary to meet current and forecasted production levels. Strong analytical skills coupled with an impressive commitment to excellence and the ability to drive efficiency and cost performance improvement. Communicator with proven clerical and administrative skills to develop effective office strategies for cost effective operations. 

Accomplishments - Implemented electronic system for filing of incident reports using Excel VBA.  Contributed to paperwork reduction by 40-50% by creating new simplified forms using Word. Earned two promotions at Peacock.

Professional Experience

Peacock Engineering Company LLC







Geneva, IL

Planner Materials Management (PMM) Planner



September 2013 – August 2014

· Responsible for scheduling production based on customer requirements, analyzing customer production forecasts. Purchase and procure raw materials to meet customer demands, ensuring appropriate inventory.
· Release raw materials into production against customer requirements while communicating production delays and vendor issues to customer. Set best course of action to address the issue and meet client demands.
· Track supply markets, meet with vendors to evaluate supplies, and present recommendations to accounts.

· Addresses issues with raw materials with key vendors, including quality, quantity, scheduling, etc.

· Develop, implement, and maintain reporting, utilizing Adage ERP system or Excel developed worksheets.
· Manage vendor returns for materials that do not meet specifications or established quality standards.

Quality Coordinator 











September 2007 – September 2013
· Led and assisted the QA team to ensure Quality Assurance systems were in place and made suggestions for continuous improvement to all facility processes. Coordinated QA team schedule to assure coverage.
· Performed essential duties in the absence of the QA manager/QA supervisor. Assisted inspectors as necessary on the line performing in-process quality checks. Attended the daily production meeting.

· Oversaw incident reports; led in production/GMP walk through for line review and performance.

Quality Technician












August 2006 – September 2007
· Was responsible for performing routine inspections to assure incoming materials and finished goods conformed to customer specification, regulatory requirements, and established company standards.  

· Observed line set-ups, operating conditions, procedures, and systems to ensure compliance with SOP's.

· Monitored the assigned daily operations to ensure compliance to established procedures, customer specification, and shop order instructions. Led inspections to ensure that products meet food safety and regulatory requirements through immediate reporting for correction of any observed deficiencies.

Education

Elgin Community College – Currently Enrolled




Elgin, IL



Computer Skills

Microsoft Office, SAP, Office VBA, and PICK
Languages

Fluent in English and Spanish 
