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	Professional Profile
	Fifteen months experience as an administrative intern for a government agency. Experience coordinating meetings, doing research, booking travel and taking detailed meeting notes. Several years of customer service experience in both the retail and restaurant industries. Proficient in Word, Excel and PowerPoint and has some experience with Access. Organized, hardworking and experienced with technology (Mac and Windows operating systems).   

	
	Type 45 wpm
	Social media savvy

	
	

	Professional Accomplishments	Administrative
Re-organized and made searchable an entire scientific database
Organized and prepared documents for large scale conferences
Took detailed meeting minutes for land conservation groups
Edited scientific articles geared toward the general public
Skilled at data entry

Natural Resource Conservation
Seasonal work as a park ranger enforcing all laws under CRS Title 33
Inter-agency work with local police and fire departments during the flooding in 2013
Face to face customer service with park visitors
Verified customer information over the phone, as well as field phone calls with general questions about the park.
Experience with ArcGIS

	
	

	Work History	November 2013 to present
Bus Driver, Weld County School District 6- Transportation , Greeley, CO

May 2013 to September 2014
Seasonal Park Ranger, Colorado Parks and Wildlife, Orchard, CO

November 2012 to May 2013
Kitchen Specialist II, Weld County School District 6- Nutrition, Greeley, CO

	
	

	Education	Bachelors of Science
University of Massachusetts, College of Natural Resources 
Amherst, MA
May 2011

	
	

	References	References available upon request.



