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Objective  To secure a position in which I would be able to continually utilize a wide range of skills and abilities; and become a professional and efficient contributor.                                                                          
                      
Education  1995 Graduate of Wheat Ridge High School.
                       1996-1997 Basic Course study at University of Northern Colorado.
1997-2005 Various course study at Red Rocks Community College, and     
                       Front Range Community College. 

Employment 
2009-Present: National Renewable Energy Laboratory
2011-Present: Shipping/Receiving Specialist II / Traffic Analyst
Duties Include:
· Coordinating and overseeing inbound and outbound shipments, to include small-package, LTL freight, International, and Hazardous Materials. 
· Ensuring that fragile, valuable, sensitive, and hazardous items are transported and delivered in a manner consistent with the policies of the Department of Energy, as well as state and government agencies.
· Creating, developing and formalizing written procedures for functions within the department, as well as hands-on training to new and existing employees.
2009-2011: Shipping/Receiving Team Lead
	Duties Included:
· Overseeing Shipping/Receiving operations within the lab, to include supervision of staff, assigning duties, and ensuring accuracy and completion of all functions. 
· Acted as liaison between Shipping/Receiving Department and other groups within the lab to facilitate communication, compliance, and efficiency.
		
	2007-2009: Shipping/Receiving Specialist, Stolle Machinery 
		Duties Included:
· Responsible for processing all inbound and outbound shipments.
· Performing company-wide Internal Audit functions.
· Coordinating and performing yearly Inventory counts, as well as periodic cycle counts.
· Receiving Purchase Orders into company inventory database. 
· Performing Quality Control and Safety inspections. 

2006-2007: Temporary Shipping/Receiving and Service Technician, Centennial Equipment Company
                        Duties Included:
· Shipping and Receiving in a mainly distribution function.
· Servicing fluid handling equipment for customers in the distribution area.
2002-2006: Warehouse Manager, Kong Company
		Duties Included:
· Directly supervising up to forty employees at the Golden, CO plant, and responsible for time/attendance, payroll, and personnel management. 
· Shipping containers overseas, as well as LTL, and Full-Truckload shipments throughout the U.S. and Canada.
· Maintaining, updating, and streamlining all warehouse functions at the Golden, CO plant.
· Assisting in initial set up, and continuing efficiency of shipping departments at company plants in Downey, CA, and Akron, OH.
· Overseeing inter-plant product transfers.
· Coordinating periodic inventories, and addressing any discrepancies.
· Simultaneously overseeing multiple department operations.

Skills
· Strong multi-tasking ability and a willingness to learn new skills.
· Proficient with Microsoft applications, as well as various company-specific programs such as Oracle, Citrix and Solomon.
· Professional and courteous attitude towards fellow employees and outside associates, coupled with a strong work ethic, and superior verbal and written communication skills.
· Excellent planning skills which ensure efficient and accurate completions to assignments. 
· Experience at analyzing current processes and/or systems and implementing improvements and cost savings. 
· Management/Supervisory experience with an emphasis on consistency, training, communication, and continuous process improvement. 

Certificates/Training
· Certified Process-Based Internal Auditor.
· Completed “Essentials of International Trade” Seminar conducted by UPS Supply Chain Solutions.
· Extensive training on Shipping Hazardous Materials via Air and Ground, (IATA and 49 C.F.R.), with yearly recurrent training and certification. 
· Received Certificate of Graduation for “Performance Driving Skills” course from Master Drive, and completed numerous eight-hour “Safe Driver Training” seminars. 
· Licensed Forklift Operator.
· Possess a Class C Commercial Drivers License with Hazardous Materials endorsement. 
· Extensive company specific training to include Cyber Security, Site Access Security, and Emergency procedures.




                 
