JENNIE BURNS
5117 Independence Road
Boulder, CO 80301
801-574-9082
jennieburns08@gmail.com


[image: image1.jpg]



Objective: Newly-transplanted to Colorado and looking for work in a scientific setting
Education:
University of Utah BSc in Biology with an English Literature Minor. 
Work Experience:
12/2013 – 10/2014  The Lodge at Stillwater: Front Desk Manager, Heber City UT

· Front desk reception and guest service

· Reservations

· Assistant to the General Manager

· Training and oversight of front desk employees

7/2011 – 10/2014  Great Salt Lake Audubon:  Program and Fundraising Chair (Volunteer), Salt Lake City UT
Great Salt Lake Audubon (GSLA) is the oldest conservation organization in Utah

· Organize monthly educational programs (speakers, presentations, films and children’s programs) to create new interest in the organization while entertaining existing members 

· Revamped the monthly programs to make them more enticing and increase GSLA’s membership

· Increased GSLA’s yearly donations  by organizing and carrying out GSLA’s annual fundraising event on the lowest budget possible

· Attend and participate in monthly Board meetings

· Created a series of children and family-oriented activities and programs which have attracted a younger membership base to GSLA, carrying the organization into the future

· Increased GSLA’s presence on social media via marketing and outreach

· Keep GSLA’s volunteer base strong by coordination and outreach

· Participate in field work collaboration representing GSLA on various conservation projects, including Pelican banding on Gunnison Island with the Division of Wildlife Resources and owl nest monitoring with Hawkwatch International
6/2013 – 12/2013  Various Temporary Work, Salt Lake City UT
· Receptionist at LanDesk, South Jordan, UT with Spherion Staffing 
· Receptionist at Kepco+, Salt Lake City, UT with Spherion Staffing
· Inventory Executive at XMission, Salt Lake City, UT
12/2009 – 2/2013  BD Medical: Microbiology Laboratory Technician, Sandy UT  

· Microbiology testing of medical products and prototypes manufactured by BD and competitors against multiple strains of bacteria

· Computer analysis of  test results using Excel spreadsheets and database (Microsoft Access)

· Careful daily handling of different strains of bacteria and fungi

· Knowledge of Lab Health and Safety

· Managing laboratory supplies and upkeep

· Testing and reporting under Food and Drug Administration (FDA) guidelines and standards

· Training of new employees

· Communication and liaison with staff about different projects

· Meeting project deadlines

· Writing and editing reports summarizing testing and data analysis

· Creation of Standard Operating Procedures for laboratory testing
Past Qualifying Work Experience:
9/2004 – 7/2007 Great Salt Lake Artemia: Biologist, Ogden UT

· QA/QC department of artemia (brine-shrimp) harvesting company

· Testing quality of harvested artemia products in an efficient manner

· Laboratory maintenance, safety, and supply upkeep

· Microscopic work (including counting and dissection) requiring patience and attention to detail

· Computer analysis of test results using Excel spreadsheets and database

· Creating protocols for experimental procedures

· Field work on the Great Salt Lake (sampling and population analysis at different lake sites)

1999-2004 University of Utah Biology Department: Laboratory Assistant, Salt Lake City UT
· Worked in three different labs, two focused on tropical ecology and insect species, and one on animal behavior and immune system function against invading bacterial diseases

· Maintenance of caterpillar, mouse, and ant colonies for research (animal husbandry)

· Running bioassays to test toxicities of tropical plant components

Additional Skills and Interests:
· Microsoft Office programs 

· Adobe Photoshop/graphic design/photo editing

· Databases

· Administrative roles (85 WPM typing speed)

· Scientific writing, creative writing, and communication

· Outdoor skills, compass and GPS
· Field work

· Animal handling and husbandry

· Bird, mammal and insect identification

· Conservation and education (conservation blog www.jennieofthejungle.blogspot.com)
· Online marketing and promotion 

· Spanish language
