Demetrius S. Polk
1256 Olathe Street
Aurora, CO. 80011
720-400-0190

Summary of Qualifications:

	Highly motivated professional, that is able to handle a variety of issues. Able to handle a high volume of work with minimum supervision. Strong written, verbal and listening skills. Comfortable interacting with all levels of the organization and the public. Able to negotiate and problem solve quickly, accurately and efficiently. Adept at multitasking. Committed to quality and excellence.

Professional Experience

[bookmark: _GoBack]Order Puller/Packer						May 2013- Present	
PSS/McKesson
	Responsible for packing orders. Responsible for organizing of aisles. Responsible for operating of JDE. Responsible for printing orders. Responsible for shipping hazmat orders as well as UPS orders.

			
Linen Department							February 2009 – May 2014
Hospital Cooperative Laundry 

	Responsible for stocking shelves for patients on the floors within the hospital.  Responsible for keeping a record of what is being used on a daily basis within in the hospital and ordering of all supplies for the following day. Responsible for keeping track of inventory.

Inventory Clark							February 2006- February 2009
Summitex

	Responsible for organizing orders that were to be shipped out. Responsible for helping in loading and loading of trucks. Responsible for keeping inventory of all items being used.

Telemarketer							January 2004- February 2006
Vector Marketing

	Responsible for organizing sales products. Responsible for preparing sales products to get out to the sales person for door to door sales.
	
	
Key Competencies
	
Windows ( 95,98,2000,XP, Vista, 7)			Microsoft Word
Microsoft Spreadsheet				Customer Service
								

Education/Training

Hinckley High School					May 1996

References available upon request

