JENNIE TRUJILLO
4995 ZUNI STREET – DENVER, COLORADO 80221
PHONE 303-668-5851 (CELL)
Email:  gordonjennie@centurylink.net

EXPERIENCE:
1982-2013   Merchants Financial		Wheat Ridge, CO
Management
Duties:  Payroll, taxes, loan approvals, reporting to credit bureaus, posting payments, balancing, bank deposits, credit card payments, ACH payments, paying bills, backing up computer, data entry, filing, typing, order office supplies and building supplies, answering multi line phones, works with a network of attorneys.  Helped manage office building, setup building maintenance and repairs.

1981-1982 Gates Rubber Company		Denver, CO
Data Entry
1980-1981 Kipling Inn					Wheat Ridge, CO
Front Desk Clerk

SKILLS:
HP UX Unix, 10 Key, typing, filing, Microsoft Word and Outlook

STRENGHTS:
I am an individual that works for the good of the group.
I am organized and thorough in my work.

REFERNCES:
Kevin Hutchin, Vice President of Merchants Financial	
Phone: 303-884-0304
Martha Lindsey, Owner of Support Concepts	
Phone: 303-618-7129  
