Paul Andrew Carter
109 N. Birch street apt 12 Badger, MN 56714  Carterapaul1987@gmail.com
OBJECTIVE:

A Warehouse Associate in a distribution setting where I can continue to develop professionally and become a valued
contributor to the company’s success
RELEVANT EXPERIENCE       
Polaris Industries, 

Roseau, MN 

          Grade 5 assembler                                                                                                                     September 2013 to Present
· Able to work in a fast paced environment on an assembly line 

· Understanding how to read a process in order to build machine in allotted time 

· Using the correct torque specs for tightening nuts and bolts 

· Being able to switch on the fly from one machine to another putting on the right parts 

· Entering issues into an FTQ sheet for machines that need to be re-worked 

· Ordering the right parts in a timely manner for a switch over of machines 

· Identifying wrong parts or loose parts on a machine and being able to fix said parts 

· Able to memorize how each job is done on a three job rotation 
· Working as a team member  to help the person in front or behind to build each machine in a timely manner
TwinSource Supply,
 Brooklyn Center, MN
           Warehouse Associate

  
 




April 2011 –May 2012        

· Managed daily operation of pulling orders to be couriered out to local companies 

· Communicated with  trucks to pick up purchase orders  to send out to different companies 

· Helped support the sales team to  create sales orders 

· Processing incoming and outgoing materials

· Conducted cycle counts on inventory to ensure correct inventory levels
· Restocking items and following FIFO principle 

· Creating purchase orders from our distributors to fill back orders  

· Working online with different trucking companies to get bids for orders going out of state
· Advanced training in stand up and sit down forklifts   

 Route 29, New Hope, MN
           Warehouse Associate

  
 




May 2009 - April 2011         
· Took care of day to day business with bringing trucks in with both  raw and packaging materials

· Sending out bids to different trucking companies for various multi address shipping requests

· Downloaded  orders off  the internet to create Purchase Orders    
· Delegated different jobs for my workers to do throughout the warehouse

· Monitoring supplies and inventory using the Just In Time approach 
· Created  bills of lading and pallet tags for outgoing shipments

· Working knowledge of Excel to track movements of products

· Created workbooks of incoming PO’s so they could properly be tracked throughout the system
          Production Worker/Line Lead







· Worked as a team to fill large orders in a high demand setting

· Gained communication skills through interaction with diverse culture
Other work experience                   
          Chevy’s, Bloomington, MN – Bartender, Server                                                                    March 2013 –August 2013  
          Champps Americana, St Paul, MN – Bar back, Bartender, DJ, Server                                June 2007 – March 2013               

          Costco Wholesale, Burnsville, MN – Merchandising Team                                                  May 2012 – December 2012
Other skills and education
· Classes at St. Paul Community College

· Classes at Dakota County Community College

· Advanced knowledge of UPS, Fed-Ex, and Speede shipping.  

· Knowledge of Excel and Access 2007
· Knowledge of Syspro Software System  
· Knowledge of  MYOB software system  
· Knowledge of  most Point of Sales systems (cash registers)  
