LINDA P. BARNES

SUMMARY

15 plus years of experience in planning/procurement and accounting. P-card reconciliation of 200-300 invoices monthly in SAP.  10 plus years of experience in Engineering Administration. Experienced in Property Management and Transportation.

SKILL

· Strong communication skills

· Expert in customer relations

· Proficient in SAP

· ERP (Enterprise Resource Planning) software

· Effective time management

· Proficient in Excel

· CFR 49 

Lockheed Martin 








   July 1999- September 2013

Purchasing/Planning and Accounting.  

· Responsible for shipping test and measurement equipment out for repair/calibration to outside vendor or other inside Labs.  Responsible for purchasing parts, monthly reconciliation of two corporate P-Cards each with freight and tax at 150K using SAP.  

· Responsible for shipping and receiving test and measurement equipment.  

· Processed approximately 200 service orders per month.

· Interfaced with property management on replacement or new units to obtain new property identification. 

Lockheed Martin 








        January 1998- July  1999

Engineering Propulsion Lab.

Material Representative for all programs
· Received engineering requirements. 

· Initiate purchase requisitions.  

· Tested and implemented electronic status of material by use of support data into a FoxPro Database.  

Lockheed Martin 








      April 1997- January  1998

Flight Systems Material Representative

· Receive engineering requirements.

· Initiated purchase requisitions.  

· Provided weekly status for Engineering.  

· Created and update weekly piece part metrics for various programs.  

· Worked with various program contact personnel with contract closeouts.

Lockheed Martin 








             July 1994- April  1997

Vehicle Move Management Administrator

· Coordinated outbound vehicle shipments with police escort service and Crain service.

· Interfaced with Protocol for VIP’s visits and requested tours.  

· Updated monthly metrics.  

· Updated weekly activity reports. 

· Blank  Purchase Agreement Releaser for various vendors.  

Lockheed Martin 








             July 1993- April  1994

Material Analyst for Property Management Inventory Systems

· Performed primary and secondary counts of physical verifications of Inventory in accordance with the Federal Acquisition Regulation Requirements.

· Communicated and maintained good working relationships with parts bank personnel.   

Lockheed Martin 








    February  1991- July  1992

Stockroom Material Analyst

· Received and stocked incoming hardware.  

· Completed monthly self-review audits in accordance with the FAR Requirements. 

· Coordinated material issues between engineering, part planners and manufacturing personnel.  

· Responsible for shipments of deliverable hardware.

Lockheed Martin 






                          January  1987- February  1988

Computer Aided Design (CAD) Support Group Team member 

· Performed CAD file Management Operator/Administrator for the IBM 4361 Main frame.  

· Maintained Configuration Management of CAD drawings by performing lock and unlock of CAD files. 

· Used Basic UNIX, Basic SQL. 

COMPUTER SKILLS: 

· Accomplished user of VM/CMS; SQL; CGOS; UNIX; Microsoft Applications, ERP systems and SAP

EDUCATION

· Basic Mechanical Design, Blue Print Reading, Virtual Machine/CMS, Excel, Basic UNIX, Basic SQL, DMCS.  Department Of Transportation of Hazardous Material, ESD, Material Handling, Software Media Handling, General Awareness, Safe Work Practice.  

· Los  Alamitos  High School -  graduate
