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Summary 
· Senior level Recruiting, Human Resource, Management and Training / development of staff experience.
· Formal and specialized training in Sales, Business Development, Intensive Recruiting, Client Relations, Human Resources and Health Management.
· Effective decision making skills; deciding the best course of action based on analysis of information, experience and judgment.
· Can effectively develop networks and leverage relationships.
· Experience in work force planning and development. 
· Contributed to team development and performance to achieve results, objectives and goals.
· Strong multitasking skills with great attention to detail in fast-paced environments.
· Possesses ethics and character of highest caliber; credited with giving 100% effort and inspiring subordinates and associates to work at the same level of performance.
· Self-motivated, high energy, reliable, competent-excellent team player and leader.

Professional Experience 
Automated Data Processing – ADP Roseland NJ                                                                                          9/2013 – Present 
Remote Contract - Sr. Technical Recruiter
· Responsible for providing full life-cycle recruiting and sourcing highly skilled candidates for nationwide requirements for various technical roles for ADP and special projects.
· Partners with Managers and Supervisors to obtain information that clearly defines the search parameters i.e. key responsibilities, requirements, skills and reporting structure.
· Develops comprehensive targeted recruitment strategies for qualified candidates via direct sourcing, heavy cold calling, database mining, referrals, local advertising, networking, and professional communities.
· Develops, drives, and manages strong business relationships with hiring managers to ensure successful placements.  
· Recommends interviewing and hiring techniques, as appropriate. Provides timely progress updates on prospecting and interview activity. Delivers interview feedback. Ensures smooth transition post hire.
· Develops and maintains strong business relationships with candidates. Provides superior candidate care including clearly defining position requirements and recruiting process, timely updates on progress, interview preparation and debriefing. Ensures smooth transition post hire.
· Lead recruiting efforts for numerous projects.  

AOL - America Online Dulles, VA                                                                                                                       8/2012 – 8/2013
Sr. Technical Recruiter - Lead
· Managed and trained a team of 4 recruiters and 3 sourcers. 
· Responsible for providing full life-cycle recruiting and sourcing highly skilled candidates for nationwide requirements for various technical roles for AOL’s Client Services and Paid Services team. 
· Responsible for writing staffing requirements, placing or posting job announcements, sourcing resumes and screening candidates from appropriate media, services, and sources.
· Work closely with Managers and Executives to review program and staffing objectives, timelines, and proposal effort activities.  
· Responsible for managing vendor relationships and served as a point for vendors. 
· Responsible for developing recruiting strategies and work force planning. 
· Conducting detailed technical phone screens, scheduling interviews, and negotiating compensation packages with sign on bonuses.  
· Providing salary survey data for use in business development efforts. 
· Active utilization of Social Networking technology and participation in networking events to promote staffing requirements.
· Develops pre-screening tools to assess candidate qualifications prior to face-to-face interviewing.

Kinetix Technology Partners	Herndon, VA                                                                                                          9/2011 – 8/2012
Contract: Sr. Technical Recruiter
· Principal recruitment consultant providing full life-cycle recruiting support and related support services to a wide variety of businesses and organizations within the technology industry. 
· Responsible for sourcing highly skilled candidates for nationwide requirements. 
· Skillfully sources Software engineers, Software Architects, Lead Developers, Front and Back end web developers, Web designers, Data Architects, Business Analysts, Quality Assurance engineers, Automation Engineers, Network engineers, DBA’s, iOS Developers, Android Developer, and System Administrators. 
· Well versed in requirements involving Java, J2ee, ASP. Net, PHP, HTML, CSS, JavaScript, JSP, JSF, C/C#, C++, Objective-C, Xcode, Hadoop, AJAX, MySQL, SQL, Oracle, Selenium, QTP, API’s, UNIX, MAC, Wordpress, Drupal, Movable Type, Tomcat, Apache, and other web services.
· Leverage my technical knowledge to gain a better understanding of open requisitions and provided expert knowledge in order to reduce recruitment cycle. 
· Review code samples for complexity and to determine quality prior to submission. 
· Full responsibility for writing staffing requirements, placing or posting job announcements, sourcing resumes and screening candidates from appropriate media, services, sources. 
· Conducted technical phone screens, scheduling interviews, and negotiating compensation packages.

University of Phoenix     Mililani, HI and Reston, VA                                                                                              5/2009 – 9/2011
Senior Military Enrollment Advisor, Campus Ambassador and Campus Recruiter
· Responsible for sourcing potential students for Associates, Bachelors, and Master’s degree programs. 
· Responsible for providing potential students with information about University of Phoenix and all educational programs. 
· Responsible for developing rapport with student and assisting them toward graduation.
· Possess a large amount of knowledge of current higher education market, industry, and professional market. 
· Provides potential students with academic and financial options. 
· Performance oriented with the ability to perform multiple tasks efficiently and effectively.
· Possesses strong interpersonal skills and can effectively communicate with potential students, graduation teams, and management teams. 
· Implements training programs and team building activities. 
· Team leader for the Hawaii Campus.
· Selected for the Western Region Campus Ambassador Program. 
· Certified to enroll for every program University of Phoenix offers. 
· Selected as representative for special projects with University executives.
· One of the top performers at the Hawaii campus and enrolling over 110 future graduates within one year. 
· Nominated and selected for the February 2010 Advanced Counselor Experience (ACE) training. 
· Ranked within the top 4% of the organization. 
· Received the following awards and commendations
· Addicted to CEL Success for FY10 – Highest number of enrollments of Corporate Education Liaison Leads.
· Top CEL EC by Campus – Highest converting EC for Corporate Leads
· Addicted to Student Success for FY10 – Highest number of general enrollments for the Hawaii Campus
· I am a Phoenix Award.

Monsanto / Today’s Staffing     St. Louis, MO                                                                                                       05/2008 – 1/2009
Contract: Scientific and Technical Recruiter - Hawaii MSP and TI Programs
· Responsible for sourcing candidates for Breeding and Breeding Technology roles for the state of Hawaii. 
· Full Life Cycle Recruiting: Source, recruit, screen and interview candidates in a wide range of agricultural disciplines. 
· Sourced qualified candidates via job boards, net working, and referrals, pre-screen candidates, and conduct phone for further selection process.
· Effectively communicated with candidates from a broad of employment levels from Field Crew to Scientist. 
· Established a network with several West Coast Colleges and Universities in ordered to develop a pipeline of new candidates. Successfully collaborated with several University officials to develop meeting schedules and agendas that allowed for productive meetings between Monsanto and their faculty, staff and students. 
· Collaborated with HR generalists and hiring managers to generate ideas, leverage resources and share information that facilitates an effective search process. 
· Proactively conduct research and investigate new ideas to create innovative sourcing strategies.
· Researched the skills needed for open position in order to gain the all the knowledge needed to effectively find the best candidates for every position.
· Successfully filled 32 out of the 45 open positions in 7 months. The remaining 13 open positions were eliminated due to budget constraints. 

Valley Healthcare Systems      Honolulu, HI                                                                                                       09/2007 – 05/2008
Recruitment Specialist     
· Sourced potential clients and candidates through Internet and database searches, job postings, user groups, job fairs and referrals.
· Completed all Human Resource duties, including evaluations, new hire paperwork, consulted new employees on benefits plans and created weekly schedules. 
· Responsible for ensuring that all employees and paperwork meets the compliance standards of the Joint Commission on Accreditation of Healthcare Organizations (JCAHO).
· Continually builds relationships by partnering with internal clients to optimize processes and develop organizational recruitment expertise.
· Successful managed both clients and candidates with weekly touch bases, visits, and quality control sections to ensure the highest levels of satisfaction. 
· As a Key contributor to our local branch, successfully completed over 20 open orders in my first two months. Generated the third highest revenue is the company totaling over $86,000 since the January of 2008.
· Successfully filled 45 open nursing positions and billed average of 2200 hours per month.  

Mindbank Consulting Group, Inc.     Reston, VA	                                                                          1/2007 – 8/2007                   
IT Full Life Cycle Recruiter
· Full life-cycle recruiting to include developing requisitions, consulting with hiring managers/ business development managers, to formulate sourcing strategies, identifying qualified applicants, screening preliminary candidates, assessing technical skills, interviewing, extending employment offers, and the closing of candidates, doing whatever it takes to facilitate the entire employment process.
· In charge of recruitment for various contract information technology openings, to include: RF Engineering, network security, software engineering, project management, Human Resources, Administration, web/e-commerce, database management, LAN/WAN cleared professionals with secret and top secret clearances, and director/executive-level positions for the corporate office.
· Researched, assessed, recommended, and implemented recruiting resources and policies.
· Source potential clients and candidates through Internet and database searches, job postings, user groups, job fairs and referrals.
· Qualified candidates through internal process that include behavioral questioning, technical screening and reference checking.  
· Managed relationships with existing and new candidates and customers, assuring high levels of customer service and satisfaction.  
· Key contributor in assisting my employer to continue growing in revenue.
· Successfully filled 15 open and introduced the company to 12 new clients. 

J.Crew    Leesburg, VA                                                                                                                            5/2006 - 3/2007
Associate Manager: Merchandising / Recruiter
· Completed all Human Resource duties, including evaluations, new hire paperwork, consulted new employees on benefits plans and created weekly schedules. 
· Recruited, Interviewed, and hired new employees. 
· Trained members of management and staff on recruiting, staffing, and human resource techniques.
· Developed strategies for recruiting and maintaining staff levels.
· Managed Payroll.
· Responsible for maintaining a high retention rate and reports weekly recruiting and hiring numbers.
· Evaluated the sales floor and analyzes store reports on a regular basis. 
· Developed strategies that will drive results while maintaining presentation integrity.
· Developed a replenishment system that ensures all sizes and colors are consistently represented on the floor.
· Consistently reviewed markdowns and promotions to ensure all styles are properly merchandised throughout the sales floor and in the clearance section.
· Ensured that visual and merchandising rollouts are completed to company timeframes and standards without effecting service or sales. 
· Conducted weekly management walkthroughs to discuss item selling, inventory / product concerns, pricing, and merchandising standards.
· Responsible for $100,000 of total store sales within a five-month time period.

HomeGoods    Ashburn, VA                                                                                                               10/2005 - 5/2006    
Assistant Store Manager / HR Manager / Recruiter
· Recruited, Interviewed, and hired new employees.
· Responsible for maintaining a high retention rate and reports weekly recruiting and hiring numbers.
· Managed and oversaw a team of 45 employees that are trained to develop their personal trade and grow their own individual business that will help to ensure the success of the store.
· Responsible to budget and run a 3.5 million store.
· Dedicated employee to our leading fashion specialty retailer who believes that success is built around our people.
· Committed to encourage and support my manager with every task being performed efficiently, accurately and with excitement.
· Taught and developed an Assistant manager that’s main job is to help grow the business and check our monthly budget as well as open to buy and sell through on top items.
· Responsible for training associates to merchandise and effectively understand the customers shopping habits.
  
Abercrombie & Fitch    Honolulu, HI and Tysons, VA                                                                         7/2002 - 10/2005    
Operations / Visuals Store Manager / Recruiter
· Recruited, Interviewed, and hired new employees. 
· Recruited 3 managers and 85 part -time associates in 3 months. 
· Responsible for maintaining a high retention rate and reports weekly recruiting and hiring numbers. 
· Completed all Human Resource duties, including evaluations, new hire paperwork, consulted new employees on benefits plans and created weekly schedules.
· Managed Payroll and created new hire packs.
· Developed new company standard with the implementation of programs that optimizes daily store operations innovative visual presentations, and created Abercrombie’s first associate Visual team.
· Assisted with company sales growth of over 5.5 million dollars, and worked my way to become the store manager of a 25 million dollar store.
· Accurately developed schedules, processing payroll, and supervised over 650 employees.
· Opened five sister stores for Abercrombie & Fitch.
· Aided in maintaining the one of the lowest product losses (shrinks) in the company of a .33%. 
· Responsible for coordinating and staffing five sister stores openings.

Technical Skills
· The ability to quickly learn new material and converse with subject matter experts. 
· Computer hardware troubleshooting and repair.
· Design and configure custom computers.
· Training users on computer skills from the basic level to advanced user.
· Software: Microsoft Office (Word, Excel, PowerPoint, Access, and Outlook), Lotus Notes, Dreamweaver, FrontPage, Photoshop, Swish, Flash, Fruity loops, FL Studio, Sound forge, Acid, Cool edit pro, Cakewalk, Webpas (Mindbank’s Database system), Movie Maker, DVD production software, Webhire (Monsanto’s candidate database system), IS3-E (University of Phoenix Student training program), Maxhire (Applicant tracking system).

Education	
University of Phoenix	Honolulu, HI					                       7/2009 – 02/2011
Masters Business Administration
GPA: 3.89

Hawaii Pacific University      Honolulu, HI                                                                                          9/2001 – 5/2004    
Bachelors of Science: Biology 
Bachelors of Science: Pre-Medical Studies
· HPU Dean’s List 
· 2001 Student Athlete of the Year in Academics.
· Member of the Ten-time National Championship HPU Cheerleading Squad.
· Member of the Award winning International Vocal Chorale.
 


