LISA A. PETERS

808 NORTH MIAMI STREET
SIDNEY, OHIO 45365 
(937) 416-1306

OBJECTIVE:  To acquire a position where my skills, experience, and training can be applied to a position that enables me to be a valuable asset for a company.

QUALITIES:


*Customer service oriented


*Dependable


*Team player


*Utilize time management skills


*Willing to learn new skills to fulfill job requirements


* Team Leader

EDUCATION:

1979-1981

Upper Valley JVS, Piqua, Ohio 45356

1977-1979

Sidney High School, Sidney, Ohio 45365

WORK HISTORY:
04-09-2012 to 06-26-2014

4Over, Inc.






7801 Technology Blvd.
                                         

Huber Heights, Ohio 45424
Position:  Shipping

Duties:  Shipping, customer service answering customer door, scanning, loading building pallets, working with UPS, Dayton Freight.  Anything required of me for this position.

02-23-10 to 01-02-12
             Rexel






6196 Poe Avenue






Dayton, Ohio 45414

Position:  Receiving/Shipping/Inventory Clerk

Duties:  Receiving, counting parts, physical, processing all paperwork regarding receiving, etc., picking orders, processing returns from customers or vendors, shipping, processing shipping paperwork, etc., forklift certified.  Working with sales and purchasing departments.  Supervising warehouse when manager would not be there.
05-10-04 to 02-19-10
             Projects Unlimited, Inc.






6300 Sand Lake Road






Dayton, Ohio 45414

Position:  Shipping/Receiving

Duties:  Receiving, counting parts into inventory, checking, inspecting that the parts have correct information with incoming and outgoing paperwork; inventory, pulling parts, work orders, cycle counts, shipping finished product to our customers this also included reviewing our customer’s contracts for shipping requirements some of these customers have specific requirements such as the government. Worked closely with sales and purchasing departments.  Knowledge of using UPS, FedEx, DHL, etc.  I also arranged heavy weight shipments being picked up or delivered.  Ordering shipping supplies, answering the dock door and phone.  Working with customers regarding sales, shipping, etc., forklift certified.

09-05-95 to 06-26-06                          Emery Worldwide/UPS






Vandalia, Ohio 45377

Position:  Cargo Handler, Mod Clerk, Team Leader
Duties:  Handling and scanning freight.  Building containers with freight for trucks, and planes.  Certified on forklift, K-Loader, Belt Loader.  Mod Clerk duties were as follows:  data entry, working with traffic control, which included weight, prioritizing shipments of freight, making sure all freight was scanned into containers, labeling containers, and working with dangerous goods.

REFERENCES:  furnished upon request.

