MICHELE F. GUTTMAN, CPA

1072 South Nucla Street

Aurora, Colorado 80017

Cell Phone: 720-934-7623
PROFESSIONAL OBJECTIVE: To obtain a career position with a dynamic company that will provide me with an opportunity to share the benefit of my diverse accounting and tax experience which will assist in the companies growth during challenging times.
PROFESSIONAL EXPERIENCE

March, 2010-



AllCare Home Health, LLC

June, 2014



10170 E. Mississippi Ave






Denver, CO  80247

Controller/Director Human Resources/Asst Administrator.  Prepared all Financial Statements monthly as well as the Annual Cost Report. I supervised all billing functions, accounts receivable and payroll.  As the Asst. Administrator I prepared a variety of reports to monitor the efficiencies of the clinical staff and the overall operations of the agency and its compliance with CMS, CHAP and Colorado regulations.  I supervised the Field Marketing Staff and met with them weekly to discuss current progress and development of ideas for growth.  As the Director of Human resources I handled all company benefits.  I was part of the recruiting process for both Clinical and Administrative staff. 
September, 2004-



Walker Associates

March, 2010



420 E. 58th Avenue






Denver, CO  80216

Director-Financial Services.  Manager of the Accounting Department that is responsible for the all accounting functions for 25 companies including capital budgeting, cash forecasting. Monthly, quarterly & annual financial statement preparation.  I prepare and design a variety of reports to aid management in their decision making. I maintain all Customer, Vendor and Banking relationships and I am responsible for both accounts payable and receivable for all of these companies, including but not limited to designing and maintaining the customer and vendor filing system.  I have implemented a new more efficient accounting system transitioning from Business Works General Ledger Software to Peachtree.  I also manage the Tax Department, which handles all of the Federal and State Income Taxes, Sales and Use Tax and Payroll Tax in 25 states.  I directly supervise a staff of 4.

June, 2003-



Professional Mortgage Alliance, LLC

February, 2005 



1745 Shea Center Drive, Ste 350






Highlands Ranch, CO 80129

  Controller.  Managed all aspects of the Accounting, Finance and Human Resources for multiple companies.  Prepared all financial statements, as well as financial analysis such as cash flow projections etc.   Responsible for year-end financial/FHA Audit.
June 2001-



Osprey Imaging Corporation

January, 2003



1820 West Evans Ave.






Denver, CO 801102

  Controller/Office Manager.  Managed all of the Accounting, Administrative and Human Resources activities. of a manufacturing company doing multi state business.  Prepared all financial statements, as well as financial analysis such as cash flow projections etc. Supervised accounting and office personnel.
October 1999-



Construction Funding Corporation

June, 2001 



425 south Cherry Street, Ste 300






Denver, CO 80222

  Controller.  Developed and implemented all financial and tax accounting procedures. Responsible for all aspects of the Accounting and Finance department of consolidated group of companies doing multi state business.  Prepared all financial statements, as well as financial analysis such as cash flow projections etc. Supervised accounting and office personnel.

November, 1996-



Karsh & Company P.C.

July, 1998 



1200 17th St., Suite 880






Denver, CO 80202

Income Tax Accountant.  Responsible for the review and preparation of federal, state and estimated income tax returns for Corporations, S-Corporations Partnerships, LLC’s and Individuals.  Implement procedures to obtain necessary tax information. 

April, 1994-



Professional Consulting


July, 1996





  Legacy Communications-  Long Term Contract as the Acting Controller of Start-up entity.  Developed and implemented all financial and tax accounting procedures.  Set-up and implemented both Financial and point of sale service software.  Supervised a staff of 5 office personnel.

KPMG/Peat Marwick  Long Term Contract as an International and Domestic Income Tax Consultant.      Responsible for the income tax compliance including preparation of both  federal and state income tax returns.

January, 1989-



U S West, Inc./U S West Direct, Inc.

March 1994



6300 S Syracuse Way, #700N






Englewood, CO 80111

Manager International Tax/Staff Accountant.  Responsible for the review and preparation of federal, state and estimated income tax returns.  Implement procedures to obtain necessary tax information.  Trained subsidiary personnel in preparation of the accounting information package.  Prepared sales and local tax returns.    At U S West Direct I designed and implemented all computerized financial models as well as a variety of other financial accounting functions.

COMPUTER SKILLS

EXCEL


QUICKBOOKS

MAS90



WORD


PEACHTREE


FASTAX


 

LOTUS 123


GREAT PLAINS

CCH/PROFX



PROFESSIONAL/EDUCATIONAL DATA

Colorado State CPA, Member AICPA, Colorado Society of Certified Public Accountants.

Graduated from Metropolitan State College, Denver, Colorado, Bachelor of Science in Accounting, 1986.
References:  Available upon request

