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SUMMARY: Experienced full life-cycle recruiter. I have found success through a proven four-step methodology: 1) careful needs analysis, 2) effective partnering with hiring managers, 3) strategic and innovative sourcing strategies, and 4) providing a “high-touch” candidate experience. Insuring a company’s success by recruiting the most talented people possible is my passion.


PROFESSIONAL EXPERIENCE

DigitalGlobe, Inc. (through TEKSystems)	      May, 2013 to present
Senior Technical Recruiter

Focused in technical, and R&D lines of business for extraordinarily high-volume operation.  Applied Agile methodologies to full life-cycle recruiting, including manager in-take, candidate sourcing and screening, interview team consulting, scheduling, negotiating compensation. Closed 100+ requisitions in just over seven months, January to August, 2014. 

Kevin M. McMahon, LLC, Insurance Broker                                                                             May, 2010 to April, 2012
Insurance Producer and Administrative Support, specializing in Long-Term Care and Life Insurance Sales and Support.

Sun Microsystems, Inc.				   			                 January, 2005 to January, 2009 
Senior Recruiter

Recruiting responsibilities for a variety of business units including Engineering, Global Sales and Services, Sales Operations and Worldwide Marketing in a high-volume, low time-to-fill, full life-cycle staffing operation.
· Worked closely with hiring managers to devise individual strategic pro-active sourcing strategies to locate and attract top talent.
· Provided “high-touch” candidate experience by being accessible and knowledgeable about available positions and the associated business units.
· Provided counsel regarding legal regime and OFCCP regulations, ensuring legal and corporate policy compliance.
· Built and maintained candidate pipeline through ongoing contact with top performers within and outside of Sun, employee referrals, and through web sourcing (social media, alumni sites, niche user groups, networking sites).
· Assisted hiring managers in development of compensation, offer, and negotiation strategies to capture most qualified candidates.
· Counseled and trained hiring managers in development of behavioral-based interviewing questions and techniques.
· Advised hiring managers on prevailing market trends and related “difficult-to-fill” positions.
· Trained and mentored junior and contract recruiters.

Clear Technology, Inc.							               October, 2003 to October, 2004
Human Resources Manager

Comprehensive responsibility for all Human Resource functions.
· Successfully developed and administered full life-cycle recruiting program to grow company from 82 to 120 employees in six months, including addition of key executives and sales employees.  
· Partnered with directors, managers and VP's to improve employee relations through enhanced communications, training, and performance management, while assuring legal compliance with regulatory regime including OFCCP, FLSA, FMLA, COBRA, harassment and employment discrimination.  
· Designed comprehensive performance management and compensation programs.










Griffin Associates, LLC 						   	               January, 2003 to October, 2003
Principal Consultant

Provided full range of human resources solutions to high-tech start-ups and small businesses, primarily through CTEK, Colorado's technology incubator.
· Educated member-companies in employee selection best practices; provided training in behavioral-based interviewing techniques.  
· Conducted human resource audits to assure legal and best practices compliance.  
· Helped establish Human Resource function for growing companies; trained administrative personnel. 
· Advised companies on compensation structure and alternatives to cash compensation.

YottaYotta, Inc. 								                March, 2001 to October, 2002
Human Resources Manager

Designed, implemented, and managed complete range of Human Resource programs for this US/Canadian network data storage start-up, including:
· Established program to recruit and retain talented management, technical and support staff.
· Conducted interview skills workshops and targeted selection training for hiring managers. 
· Assisted managers in the design and achievement of short-term and long-term staffing plans.
· Designed, communicated and administered compensation, benefit and incentive programs.
· Built-out incentive and recognition programs for maximum impact. 
· Established and communicated corporate Human Resources policies and procedures.

Global Commerce Systems, Inc.							            	                   1997 – 2001
Manager, Employment and Recruiting

Overall responsibilities for corporate staffing function, growing this Internet start-up from 12 to 300+ employees.
· Managed staff of six recruiters (both contract and full-time) and administrative support staff to consistently met staffing objectives, hiring talented executive, IT, project management, marketing, sales and finance professionals, and administrative support staff. 
· Developed “soup to nuts” staffing effort, including all employer branding, applicant tracking, screening and interview skill development, Service Level Agreements, hiring manager relationships, and negotiation strategies.
· Designed and conducted new employee orientation and training.
· Developed and implemented strategic and ongoing staffing plans.


EDUCATION

SPHR, Senior Professional in Human Resources, Society for Human Resource Management/Human Resources Certification Institute, 2003

J.D., University of Colorado School of Law, 1996.  Emphasis in Employment Law and Employment Discrimination.

B.A., University of Colorado, 1992,  BA History, Magna Cum Laude, Phi Beta Kappa

LEADERSHIP:
Adams State University Board of Trustees, 2008 to present.  Chair, Human Resources Sub-Committee.




