

	48 South Ingalls St.

Lakewood, Co. 80226
	303-406-3535

ScottRitchie1@Yahoo.com


Scott Ritchie

	Objective
	Looking to secure future in customer service.      { Salary Nego. }        

	Experience
	Sep. 2009 – Jun. 2010
Credit Union Of Denver                      Lakewood, Co.


Mail / Courier

· Gathered mail from PO Box at Main Post Office.

· Sort mail, interoffice mail, Fed Ex & UPS Parcels to appropriate departments. 

· Coordinated delivery of mail, interoffice mail supplies to other CUD branches.

	
	Sep. 2008 – Jun. 2009
University Of Denver                                Denver, Co.

Shuttle Driver

· Pick up and drop off students on campus and RTD light rail station. 

	
	Apr. 2007 – May. 2008
Crystal Courier Service 
    Denver, Co. 

Courier / Driver

· Routed courier service for payroll, prescriptions, optical and dental.

	
	Feb. 2001 – Jan. 2007   Attorneys Title Guaranty Fund 
Greenwood Village, Co

Delivery Records Keeping

· Gathered mail from PO Box at Main Post Office and box in building.

· As needed assisted with opening and date stamped of mail and phones.

· Coordinated delivery and pick – ups of Company document packages.

	Education
	1981 - 1983
Green Mountain High School
Lakewood, Co.

· Eng. Math 

	Interests
	Movies, bowling, Golf, Skiing Travel etc.

	References MVR and

Defensive Driving

Certificate   10/2012 

                         
	Available upon request.


