Destiny Anderson
18101 E. Oxford Drive, Aurora Co. 80013
303-731-7802
dannyswain57@yahoo.com
Objective

I would like to achieve my goal in owning my own business. I have strong people skills, and would like to enhance my knowledge and my abilities in an office setting to accomplish my goal.
Education:
Smokey Hill High School, Graduate

Aurora, CO

2008-2011
Math Club
Aurora Community College                            Aurora, CO                 2012-Current
Experience:
Connections                                                 Centennial, CO         11/2013-Current
Customer Service Agent
· Handled incoming calls for United Health Care Prescription Drug Plans
· Customer Service
Sam’s Club                                                  Aurora, CO.                7/2012- 10/2013
Cashier
· Some light stocking

· zoning

Sentry Plumbing 

            
Aurora, CO
           7/2011- 9/2011
Office Clerk –seasonal part time
· Light phone duties
· Filing records – alpha

· Copying

· Some mail room duties

CDOT 


                        
Denver, CO
           7/2010 – 9/2010
Filing Clerk –seasonal part time 

· Alpha filing
· Copying invoices
· Stamp incoming mail
Sentry Plumbing 

            
Aurora, CO
           7/2009- 9/2009

Office Clerk –seasonal part time

· Light phone duties

· Filing records – alpha

· Copying

· Some mail room duties
Skills
10-key, Excel, Word, PowerPoint, Copying, Fax machine, Alpha Filing, Data Entry, Cash register, Multiple Phone lines, Customer Service
References by request
References:

Gina Guerrero: 303-393-1024
Janet Stewart: 303-396-7061

Tracie Benton: 720-427-7703

Joe:                 303-617-5601

Sabrina Mills:  303-617-5601
