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Kristi L. Soska

8792 Lost Trail Ave NE
Canton, OH 44721
Cell: (330) 316-6336
Email: klsoska@neo.rr.com

Profile: A purchasing manager with over 8 years’ experience; exceptional interpersonal skills honed by extensive public contact, and proven negotiation skills by delivering high cost savings. Customer and quality focused; computer literate with excellent written and oral communication skills. A team player with a positive attitude; both enjoys and can easily learn new skills.

Experience: 
Kent Displays, Inc. 
Procurement Specialist/Materials Planner/Project Manager
Kent, OH

Process all purchase orders using Microsoft DAX 
2013 – Present
            Manage Excel database for Cost Savings Analysis, Bid Analysis, and Rolling Forecasts

Purchase MRO supplies, chemicals (methanol, acetone, isopropyl alcohol), packaging, 

              PPE supplies, Capital Expenditures, laboratory supplies & equipment, and raw materials

              (liquid crystal, specialty films, spacers, and electronic components)            
Global Purchasing Experience (North America, Europe & Asia)

 

              Manage supplier relations to enhance mutually inclusive benefits 

Review contracts, leases, and terms and conditions assuring compliance with
  
  company’s terms and conditions

Inventory control
· Project Management of custom orders

· Materials Planning
Major Accomplishments:  

Implemented KanBan in shipping supplies, packaging supplies, PPO, and lab supplies 

Started an annual auditing & score card program for suppliers and Contract Manufacturers
Started a spreadsheet to track current leases and new leases, contracts, and blanket   PO’s 
Delivered a Cost Savings of $275,000 from Dec. 2013- Dec. 2014

· Delivered a Cost Savings of $1 million from Jan 2015 – Current: by Sourcing a new Contract manufacturer in Mexico and negotiating the quoted price twice
EQ- The Environmental Quality Company



Canton, OH

Buyer
2010-2013                 Processed all purchase orders using Epicor & JD Edwards 9.1 Oracle purchasing 
             system



           Managed Excel database for Vendor Profile, Blanket Purchase Orders, and Cost 

 

              Savings Analysis

Purchased MRO supplies, chemicals (caustic, limes, potassium perm., diatomaceous  
  earth, defoamers),packaging supplies, employee supplies, office supplies & equipment,   



multiple Capital Expenditure items (heavy duty equipment, tractors, trailers, 



tankers, tanks, and building additions), and laboratory supplies & equipment, steel
 

            Managed supplier relations to enhance mutually inclusive benefits, ensuring 




suppliers are “Supplier Qualified”



           Maintained records of Purchase Orders and Blanket Purchase Orders, complying to 



Purchasing SOP’s, Review contracts, leases, and terms and conditions assuring 



compliance with company’s terms and conditions

Major Accomplishments:  
Passed ISO 9001 qualifications for the Purchasing Department 
In 2013 Cost Savings of over $500,000

In 2012 Cost Savings of over $535,000
In 2011 Cost Savings of over $227,000
In August 2010-December 2010 brought over $76,000 in Cost Savings
Case Farms

Purchasing Manager 
Winesburg, OH

Processed all purchase orders using IMS purchasing system

2006 – 2010

Managed Excel database for parts & supplies

Manage Access database for POs and purchase history

Inventory control

Purchased MRO supplies, sanitation chemicals, packaging & packaging supplies,       employee supplies, office supplies & equipment, and waste water chemicals & parts

Supplier contract administration

Managed supplier relations to enhance mutually inclusive benefits

Maintained records on packaging supplies for food safety audits by the FDA and USDA
Major Accomplishments:
Changed pallet supplier for an annual savings of $33,000

Located new supplier for stretch film lowering the cost to $2.50/roll; better film - higher gauge. Annual savings of $25,234.56
Negotiated contract with Grainger for an automatic 15% across the board discount and free shipping a savings of over $18,000
Raised department food safe audit from a score of 86% to a score of 100% and kept it there for the 7 past consecutive audits

East Manufacturing     
Welder 
Randolph, OH

Performed MIG & TIG welding on aluminum & steel tractor-trailers
2004 – 2006                  Fabricated heavy-duty truck accessories (ladders, stairs, light fixtures,

tailgates, tool boxes, and headache racks)

Read blueprints for custom orders

Education:
2014 – Present

The University of Scranton (Online) – MBA in Operations Management

2009 – 2013 

Western International University (Online) – B.S. Business (minor Management)



Member of Golden Key International Honor Society 
1999 – 2000

Malone College, Canton, OH - Pre-Med/Chem. Major

Seminars: 

Business Woman: Better Communication, Dealing with Work & Home Stress




How to Negotiate with Vendors



Sales and Use Tax Workshop




How to Write a Good Business Email




Excel Beyond Basics 2 Day Seminar




Boiler Plate Contract Terms: Yes They Really Matter

Skills:


Computer



Minitab 16



Microsoft Windows:  XP, Vista, Windows 7




Microsoft Office Suite 2003 & 2010 (Word, Outlook, Access, Power Point, Excel)



Type 100 wpm




Microsoft DAX



Oracle JD Edwards 9.1



IMS and Agrisoft PO systems




Citrix Metaframe




Adobe Photoshop



Epicor and EQAI PO systems

  


Novell Groupwise



 Reads Blueprints
