	Carlos M. Ramos

P.O. Box 1166
Vega Baja, P.R. 00694
(787) 858-7071 / (787) 618-2281
cmanuel7@Yahoo.com
Objective___________________________________________________________________________

	To supervise and perform management functions and activities.

	
	

	Work Experience:___________________________________________________________________
10/2014 – 4/2015                                                                                           Boston Scientific

Inventory clerk / Material Handler                                                            Dorado, P.R.

· Establish a uniform method for handling of materials.
· Describe the systems used in recording trace data.
· Reconcile precious and valuable materials in the manufacturing areas.
· Good documentation process.
· Shop floor control providing tracking to work in process in all manufacturing lines.
· Cycle counting procedures.
1/2012-9/2014                                                                                               Pan American Grain MFG.
Assistant Manager                                                                                      Vega Alta, P.R.

· Performed management functions and activities in the customer service department.
· Supervised dispatch and receiving functions in the warehouse.
· Analyzed monthly sales to maintain inventory.
· Audited credit reports.
· Supervised and documented corrective action reports due to quality control inspections.
· Verified and posted purchase orders and payments.
· Verified and sent payroll reports.
1/2009-12/2011                                                                                             Ballester Hermanos

Inventory Supervisor                                                                                  Dorado, P.R.

· Supervised inventory and quality control of all items received and dispatched.
· Maintain and supply picking areas.
· Audit dispatch and receiving of merchandise.
4/2008 - 11/2008                                                                                                     Clean Air Contractors                                                   Maintenance Supervisor                                                                                      Vega Alta, P.R.

· Supervised and assisted cleaning team in different pharmaceutical locations.
· Complete pay roll reports.
· Inspect equipment inventory.
· Accounts payable and accounts receivable.

	1/2006 - 2/2008                                                                                                       Today’s Television              Assistant Manager                                                                                                Guaynabo, P.R.
· Responsible for the conservation of utilities.
· Coordinated buyer tasks.
· Supervised daily inventory.
· Sent payroll reports to accounting.
· Report daily, weekly and monthly income and sent cash thru Loomis.
11/2003 – 11/2005                                                                                                 ECKERD Pharmacy        Assistant Manager                                                                                               Orlando, FL 

· Remodeling of stores and set up for Eckerd Pharmacies throughout Florida.
· Assembled pharmacy sections, gondolas and cash registers.
· Received and distributed all merchandise throughout the store.
· Inspected all areas for door opening pre-inspection.


	1/1999 - 10/2003                                                                                                    Mildenhall A.F.B.                      Operations Specialist                                                                                           Suffolk, U.K.
· Supervised and realized airfield management functions and activities.
· Coordinated with air traffic control for the safety arrival and departure of aircraft.
· Assisted crew members and pilots with up to date intelligence for accurate flight planning.
· Acquired and maintained sensitive information for the safety operation of aircraft.
· Proportioned accurate knowledge of established laws thru transited overseas borders.
· Brought support in all operations to execute quick decision making procedures.
· Inspected and maintained the safety of the airfield.
· Inspected all lighting systems daily.
· Weather interpretation and decimation.

	Education________________________________________________________________________

	1/2006 – 12/2011                                                                                                American University of Manatí                                                                                                                           
· Bachelor’s degree in Business Administration (Management)

	

	

	Skills______________________________________________________________________________

	· Microsoft office (PowerPoint, Word, Excel), QuickBooks, Peachtree, SAP, AS400, MES.
· Ability to learn fast new technology and computer software.
· Work well with others.
· Work well under pressure.
· Good problem solving skills and critical thinking.
· Good use of heavy equipment: mechanical pallet jack, forklift, order picker, tower reach.
· Proficient in English and Spanish.

	

	

	

	

	

	

	References__________________________________________________________________________

	

	· Available upon request.

	

	


