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OBJECTIVE
To obtain a challenging position that will enable me to utilize and advance my skills, while contributing to the continued success of the company.
WORK EXPERIENCE
Borets Midland, TX
Inventory Specialist October 2014 - April 2015
· Receive and count stock items, and record data manually or using computer.
· Pack and unpack items to be stocked on shelves in stockrooms, warehouses, or storage yards.
· Store items in an orderly and accessible manner in warehouses, tool rooms, supply rooms, or other areas.
· Clean and maintain supplies, tools, equipment, and storage areas in order to ensure compliance with safety regulations.
· Pack, seal, label, and affix postage to prepare materials for shipping, using work devices such as hand tools, power tools, and postage meter.
· Contact carrier representatives to make arrangements or to issue instructions for shipping and delivery of materials.
· Mark stock items using identification tags, stamps, electric marking tools, or other labeling equipment.
· Provide assistance or direction to other stockroom, warehouse, or storage yard workers.
· Dispose of damaged or defective items, or return them to vendors.
Protech Global Solutions El Paso, TX
Stockroom Clerk June 2012 - March 2014
· Verified parts and goods received on Purchase Orders or Work Orders.
· Communicated any damages with Internal Departments to insure product is preserved. (daily/as required)
· Insured that Work Order Kits are complete prior to releasing to Production or Export. (daily/as required)
· Assisted in coordination of ECN changes, and new component verification
· Assisted in tracking of obsolete or slow moving part numbers. (monthly/or as required)
· Generated documentation to support Export Activities for outside manufacturer (bi-weekly/as required).
· Responsible for pulling and staging of order fulfillment activities of stocked finished goods (daily).
· Insured that Stock Room and Warehouse area assigned is clean and orderly(daily).
· Maintained Minimum/Maximum count on indirect materials (monthly).
· Insured label compliance from Supplier was tracked and reported to Purchasing (weekly).
· Other coordination and maintenance duties that were required.
Lofton Staffing El Paso, TX
Warehouseman April 2008 - June 2012
· Loaded and unloaded pieces into boxes for shipment.
· Moved freight, stock and other materials to and from storage and production areas and loading docks.
· Received, stored and shipped goods and materials.
· Stacked and transported all overstock to storage areas.
· Cleaned and maintained the warehouse in compliance with OSHA safety standards.
· Stocked, staged and transported goods.
· Stacked and piled lumber, boards and pallets.
· Picked up incoming stock and delivered materials to designated locations.
· Operated forklifts and other heavy machinery safely.
· Loaded and unloaded ship cargo.
· Used item numbers to properly stock warehouse.
· Clean and maintain supplies, tools, equipment, and storage areas in order to ensure compliance with safety regulations.
· Attached identifying tags to containers.
· Recorded numbers of units handled and moved using daily production sheets and work tickets.
EDUCATION
Paso Del Norte El Paso, TX
High School Diploma, May 2009 
Additional Skills
· Experience with microsoft word-excel
· Familiarity with inspection codes and standards
· Great communication skills with a focus on customer and peer service
· Can lift up to 75 lbs
· Highly motivated and dedicated to my work environment
· Have completed a 10-hour OSHA training course in General Industry Safety and Health.
· Fast learner with motivation to learn more and grow within an industry
· bilingual (english/spanish)

