Holly F. Ogden
50911 M51, Decatur, MI 49045, (269) 252-1637
hollyogden30@yahoo.com
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EDUCATION
Associate in Applied Science Degree                                                                    May 2012
Southwestern Michigan College, Dowagiac, MI
Major: Accounting

EMPLOYMENT HISTORY							
Premier Tool and Die Cast Corp., Dowagiac MI				11/2014 - Present
CNC Machine Operator
Run CNC machine, making adjustments to ensure parts are in quality specifications when needed, fill out maintenance logs, hourly and full quality checks twice daily using bore micrometers, calipers and plug gages, while making rate and having good housekeeping skills.

Lovejoy Inc., South Haven, MI						6/2012 – 11/2014
RunRight Product Coordinator
Audit inventory records, making necessary changes in system for raw, purchased, finished goods, tools and supplies counts, audited materials, reporting variances to Production Control Supervisor, operate scale. Generate daily cycle count sheets and variance reports. I took company from uncontrolled to controlled creating all controlled locations and organization on the floor and in the system. Knowledge of MAPICS IM Powerlink, PC Modules, Microsoft Office 2010 and older, Adobe Acrobat Pro, fork truck certification; read blue prints; and have knowledge of  products accurate counting and data entry skills. Also included monitoring manufacturing orders, current customer orders, and checking and receiving of RunRight products.
Southwestern Michigan College, Dowagiac, MI				11/2011 – 5/2012
Administrative Staff Academic Leadership
Greet faculty and staff, answer telephones and relay messages, fax, scan, copy documents, audit expense reports, work with Microsoft Office 2010 and older, and Adobe Acrobat Pro, created Microsoft Access Database to track department budgets

Pullman Industries, South Haven, MI (Business Now Closed)		09/2006 – 06/2009
Press Bender Operator/Lead Operator 
Trained employees on machines and inspection paperwork, assembled, robot and tig welded, metal finished, packed, bended steel, inspected, fork lift certification
 
Dayco, Springdale, AR							02/2006 – 08/2006 
Assembler 
Train employees on machines and paperwork, complete setup, quality, and maintenance paperwork, machine setups, assembled tensioners, inspected, packed
 
