Jonathan R. Bullock
1232 Lake Street * Kalamazoo, MI 49001
(269) 599-1793 	
JonBullock74@gmail.com

OBJECTIVE	
	A position in a results-oriented company that seeks an ambitious and career conscious person, where acquired skills and education will be utilized toward continued growth and advancement. 

[bookmark: _GoBack]HIGHLIGHTS OF QUALIFICATIONS				
Customer Service	 and Data Entry					Electronic and Paper Records 
MS Office, Excel, Word and PowerPoint				OHSA Laws 
Electronic and Paper Billing					Oral and Written Communication 

EDUCATION								
	Olympia Career Training Institute				Kalamazoo, MI	
	Diploma, Medical Billing/Coding					2005	
	
EXPERIENCE 
Michigan High School Athletic Association  		              Kalamazoo, MI
Sport Official 							12/08-present
· Make sure rules are enforced during live game 
· Exercises final authority on  competition during course of game

Acro Service Corporation (Consumers Energy) 			Kalamazoo, MI
First Aid Instructor						01/14-06/14, 01/15-05/15
· Meets travel and training needs of instructor leader   
· Load and unload vehicles of training materials
· Teach Heartsaver First Aid
· Take notes of courses as they are taught and record the student’s questions

Trillium Staffing (Bronson Methodist Hospital)			Kalamazoo, MI		
Professional Medical Biller					05/12-04/13
1. Issued billing statements to patients and third party reimbursers  
1. Performs follow up and works aged accounts receivable for all insurances
1. Investigated and released claims on Mysys/Tiger System

Employment Plus (JM Wilson)					Kalamazoo, MI 
	Underwriter Technician						04/09-12/11
1. Initial determination of added drivers, vehicles and insured consumers
1. Requests and examines  motor vehicle reports and driver employment histories 
1. Bill and processes insurance policies               
	
Lifesigns							Brentwood, TN
	Head Office Scheduler						10/07-12/08
	One step under Business Office Administrator  
	Credentialed for physicians with most third parties
1. Part of team that increased sales by 45%
