	Nora Calvillo
505 Frontier Pl.  
Lochbuie Co. 80603
Email: ncalvill@msudenver.edu
Phone: (720) 940-3566



	EDUCATION

	Metropolitan State University of Denver – Denver, CO             Anticipated Graduation Date: Spring 2016
Pursuing Bachelor of Science, Accounting 



	SKILLS

	Languages:
· Proficient in reading, writing, and speaking Spanish and English
Computer Skills:
· Proficient/experience in Excel for accounting procedures, Minitab, Access, and Project manager 

	Core Competencies:
· Quick learning abilities
· Strong work ethic
· Adaptable to new environments and change
· Experience working with diverse populations
· Participant and collaboration
· Superb planning and organizing skills


	APPLIED PROJECTS/RELATED COURSES
	

	Applied Projects
Developed an Income Statement, Statement of Cost of Goods Manufactured, and Statement of Cost of Goods sold for a mock manufacturing company. Used Excel to create formula and account procedures.

	Related Courses
· Principals of Accounting I, II
· Managerial Statistics
· Managerial Finance
· Management Science






	EXPERIENCE



	Metropolitan State University of Denver              
Title, Student Academic Success Center 
· Contribute to providing a healthy work environment by identifying issues and concerns, and proposing solutions 
· Organize all students paperwork, and file using detailed oriented skills

SpenDifference 
Finance Analyst Intern
· Analyzed data for three companies in two different databases to insure accuracy of data 
· Compared and contrasted billing sheets with clients statements, and adjusted accounts receivable as necessary
· Constructed data sheets using Excel, in order to take information from two different databases into one

Kmart 
Sales Associate
· Verified all cash register transactions and balanced reports           
· Served and assisted all customers to assure a positive experience
	
                                           June 2012-Present                          
          







                          Jan 2014-May 2014                             
       








                               Nov 2010 – June 2012                             





