                                            Michael Daugherty
                                     
210 Buckingham Place, Stafford, Texas 77477 (281) 242-6962 attnmd@comcast.net

Employment

Billing Analyst 						                                                         2015           
Wholesome Sweeteners, Inc. - Sugar Land, Texas
Temporary Employment Position

* Processed customer invoices in SYSPRO.  Matched approved invoices to originals for payment processing.  Verified the accuracy of the information and achieved a high level of invoicing accuracy and minimal inventory variances. Submitted invoices to customers through various methods such as USPS mail and email 

Inventory Operations Assistant 	                                                                                     2005 - 2014
Exel/Hewlett-Packard - Houston, Texas 

* Monitored the flow of stock into and out of existing inventory in the warehouse, both externally and internally making the supply chain operate more smoothly

* Acted as receiving coordinator for four separate warehouse receiving docks

* Instigated searches to locate and retrieve components, materials and subassemblies improving inventory control

* Provided accurate information about inventory shortages and overstocks

* Interpreted sales contracts between our company and our vendors

* Cataloged, indexed and archived stock transfers and packing lists. Improving efficiency in the investigation of proof of delivery on any outstanding receivables 

* Created performance metrics improving planners predictions of future inventory requirements 

* Contacted and corresponded daily with suppliers to reduce any gap in the supply chain by improving and strengthening relationships with them 

* Made adjustments and corrections in inventory and vendor invoices, so suppliers could post accurate invoices improving accounts payable 

* Made regular audits and cycle counts and also monitored the internal movement of inventory from one storage location to another, offering vital information that saved purchasing costs 

Education

* University of Texas, Austin, Texas, Bachelor of Business Administration - Finance - 1988

Computer Skills

[bookmark: _GoBack]* Well versed in SAP operation - Researching input transactions and performing transaction code input operations 
* Proficient with Microsoft Office suite (Outlook, Word, Excel, Access, Power Point, etc.) and electronic document and records management system software
* Strong Microsoft Excel skills (Absolute Reference, Sorting and Filtering, Charts and Reports, Pivot Table/Pivot Chart, Custom List, Concatenate, IF Function, VLOOKUP, COUNTIF, Conditional Formatting, Macros, Data Validation, Text To Column, etc.)
