GUANDALINA K. ANDERSON
	3655 OLD SHELL RD- MOBILE, ALABAMA	
PHONE: 251.554.8226



Work History:


2012- 2014	Austal USA, Mobile, AL
			Buyer/Expeditor
			Purchase parts and material (COMMODITIES)
Expedite the purchasing process. Use of IFS and MPE system.
Invoice discrepancies, past due material, SDRLS

			SaraLee Bakery, Mobile, Al
2006-2012		Parts Clerk/Buyer
			Purchasing of parts and material for maintenance/plant, Repair and
			And Returns, reconcile invoices, inventory controls, using SAP.

2006 – 2005		Equity Technologies, Mobile, AL
			Receiving Clerk-Assist with the receiving of material.

2005 – 2002		Mobile County Public Works, Mobile, AL
Parts Clerk- Purchase of parts and material for the maintenance dept., inventory management

2001 – 2005		J.E. Merit, Mobile, AL
			Warehouse/Purchasing
Worked with Exxon Mobil; purchased all material, maintained inventory and returns.  Utilized SAP
Skills:			
							
Microsoft Excel						SAP
Inventory Management					IFS	
Accounts Payable						Data Entry
Accounts Receivable						Microsoft Word	
		

[bookmark: _GoBack]Education:    (Graduate)	Toulminville High School












		












