	Jessica Tallman
	1113 14th Street SW  •  Massillon, Ohio 44647  •  757-297-5439  •  dazygirl06@gmail.com


	Objective


	To obtain employment in a friendly, well-established environment with possibilities of advancement to a managerial position. 

	Education


	Bachelor of Science: Business Administration
Strayer University
	June 2014 – Present 

	Major: Management
Related course work: Business ethics, project management, economics, world religions and humanities, human resource management, small business management and management concepts.  

	Associates of Applied Science: Business 
Everest University
	July 2012 – June 2014 

	Major: Administration
Related course work: Psychology, accounting, business communications, customer relations and servicing, marketing, and business law.

	Experience


	Kennel Attendant
Four Paws Inn and Canine Training Unlimited
	September 2013 – March 2015 

	· Ensured the general care and well-being of canines through attention to feedings, exercise, cleanliness and comfort in accordance with standards/client requests. 
· Assisted in the training and obedience of canines through the leveled training programs. 
· Performed general office duties to include: cleaning, making confirmation calls, assisting clients with checking in/out, providing general information, filing, organizing. 
· Aided in the training of new employees through instruction, demonstration and guidance in accordance with owner’s specifications. 
 

	Damage Controlman/Firefighter
United States Navy
	[bookmark: _GoBack]July 2006 – July 2012

	· Individually operated, repaired, and maintained the workshop daily to include personnel management.
· Implemented and trained shop personnel of hazmat instruction and precautions. 
· Trained shipboard personnel in appropriate techniques for shipboard causalities, to include; fires, hazardous material spill, medical emergencies, and attacks. 
· Acted as medical response team leader and provided emergency assistance for injured and trapped personnel. 








Employment Reference List


ACADEMIC

Kathy Watts, M.A.
Academic Program Director
Address: Chesapeake, VA 23320
Telephone: (757) 617 – 1206
E-Mail: Kathyjwatts@gmail.com



Noelle Davis
Academic Instructor
Address: Chesapeake, VA 23320
Telephone: (757) 848-7382
E-Mail: Enoelled@yahoo.com

PROFESSIONAL

Lisa- Marie Janotka
	Business Owner/ Previous Employer
Address: 873 Clearfield Ave, Chesapeake, VA23320
Telephone: (757) 436-3973
E-mail: K9krazy5@aol.com



Alyssa Baratz
	Previous Co-Worker
Address: Chesapeake, VA 23320
Telephone: (757) 749-1011
E-Mail: alyssa.baratz1011@gmail.com

PERSONAL

Neely Dowdy
	Family Friend
Address: Newport News, VA 23605
Telephone: (252) 455-0134
E-Mail: Neely.dowdy@gmail.com



