Vanessa R. Williams
4255 Kittredge Street #1228




vanessa.renee.williams@gmail.com 

Denver, CO 80239





                          
                                       Cell: (313) 400-8787 

Inspired Marketing and Media professional, with expertise in recruitment. Proven ability to work under strict deadlines and meet client expectations.  Demonstrated success promoting and representing client brand to connect top talent with major companies. Deep understanding of how to communicate effectively, and practice active listening.  Possess professional experience in communications, including editorial, marketing, sales, and recruiting.  Strong administrative support skills. Excellent communicator, with emphasis on building strong client relationships.

Qualification Highlights

	IT Recruiting
	RPO
	Editorial 

	Sourcing
	Sales/Marketing
	Proofreading

	Engineering Recruiting
	Branding
	Copy Editing

	Health Care Recruiting
	Relationship Development
	Interviewing

	Advertising
	Networking
	Database Management


Professional Experience

Key Media

National Media/Advertising Account Manager

Developing integrated marketing strategies for and maintaining relationships with clients for a B2B print magazine and digital platform. Driving ideas for content marketing for enewsletters, webcasts, video. Creating brand strategy and thought leadership opportunities for clients through media. 

Advanced Medical 

Senior Recruiter

 







          








February 2014-September

Place Physical Therapists, Occupational Therapists, and Speech Therapist in travel contracts. Create and negotiate pay packages. Generate leads via social media, database mining, cold calls, and referrals. Manages a database of potential candidates, clients, current and past contractors. Answering incoming calls and inquiries about travel therapy, our company's brand and opportunities. 

Seven Step RPO  -Boston

Recruiter 










February 2013 -January 2014

Clients: General Motors, Union Bank, Aetna 
     Specialties: IT, Engineering, Banking, Health care

Manage a consistent, high volume flow of qualified candidates through active and passive sourcing methods. Review qualifications, resumes and conduct phone interviews with potential candidates to qualify work history, training, education and job skills as related to open positions. Handle any incoming inquiries from candidates regarding open positions. Respond to hiring manager/candidate requests. Guide candidate throughout the hiring process via systematic check-in points. Manage candidate expectations throughout the interviewing and hiring process. Maintain an ongoing relationship with candidates throughout the process. Conduct online administration of candidate profiles within Client Applicant Tracking System (ATS). Manage assigned requisitions and candidate flow on a day to day basis. Reach out to local organizations to sponsor and participate in community outreach.

WCTI- TV, New Bern, NC   

Production Assistant


           





                                           May 2012 - February 2013

Operated cameras, video playback system and teleprompter during live news show and pre-recordings.

Assisted master control with show trimming by checking commercial spots for accuracy. Edited pre-recorded video. Created computer graphics using Photoshop. Operated computer graphic text onscreen during the news shows and live international news packages. Proofread CGI text before it airs to reduce on air spelling and factual errors. Used Google Earth to create accurate maps showing locations of news events. Used MGM and Google Image databases to find necessary images to create graphics. Attended staff-wide meetings on content, marketing strategies, and technical improvements.

Other Work experience

The Chelsea, New Bern, NC

Server






       

February 2012 - June 2012
Provided customer service in a fast paced fine dining environment. Basic prep for salads, soup and dessert decoration/presentation. Made reservations for future guests. Answer phones and transfer calls. Maintain business's cleanliness.

Demand Media Studios, Remote 

Freelance Writer






    December 2010 - Present
Chose in-demand topics from a database of common internet searches. Researched articles and submitted sources to editors. Developed and initiated Excel and FileMaker tracking programs. Wrote articles and blog posts for eHow, LiveStrong, and Answerbag.

Hallmark Cards, Cherry Point NC


Retail Merchandiser (Part Time, military base contract)


05/2011-11/2011

Managed greeting card, party favors, special occasion inventory.

Internships amd Temp

Crain Communications, Detroit, MI    


Reporter/Intern (Paid/Fulltime)


















08/2010-11/2010

Pitched story ideas to editors for online and print issues. Interviewed major auto industry executives, and collected quotes for senior reporters. Wrote articles for the on-line edition and print edition. Edited British articles to American English. Wrote for Automotive News China. Performed administrative tasks such as filing, copying, researching databases.

Bryan Farrish Radio Promotion, Santa Monica, CA



05/2010-08/2010

Author Publicity Intern  (College Credit) 








Began radio interview campaigns for authors interested in radio promotion for newly published works. Contacted potential author clients through databases.

Color Magazine, Boston MA





05/2009-11/2009

Editorial Assistant  
(Unpaid and Paid)







Handled incoming calls and mail. Edited feature stories, proofread stories, blogs, and profile pieces. Produced a monthly beauty column. Sent advertising invoices and other mailings. Created new advertising and business contacts.

Mass High Tech Journal, Boston MA




05/2008-08/2008

Editorial Intern (Unpaid)







Was responsible for proofreading and fact-checking. Wrote articles for web and print editions. Managed social media. Interviewed biotechnology executives and specialists for articles.

MAP Boston, Boston MA






05/2008-08/2008

Editorial and Marketing Intern
(Stipend)







Was responsible for proofreading and fact-checking. Wrote promotional blurbs for the Motion Affair Planner. Managed social media. Event planning, including searching for venues and entertainment

COMPUTER AND OTHER SKILLS

Macintosh and PC, Microsoft Office Suite, Database software, Adobe Creative Suite,

Copy-editing, Typing 60+ WPM, basic HTML, WordPress, Taleo, Kenexa/Brassring

Education
Emerson College (Boston, MA)

Bachelor of Fine Arts 

Renaissance High School (Detroit, MI)

