DONALYN J. IGNACIO
5165 Pelican St., Brighton, CO
   303-641-7486
lynjulian12@gmail.com
INTEREST AND SKILLS:
· Has background working in a fabrication company

· Responsible and flexible worker 

· Learner (willing to learn a new job)
· A volunteer for HOPE (a worldwide non-profit organization)

· Working for the kids' church ministry on sundays

	CAREER HISTORY


2013           Independent Contractor (part-time)

                            Legendary Investment Group Inc., Brighton
· Technical support 

· Implemented and maintained Realeflow database system ; 

includes importing of excel files (existing files) into the system
2008 – 2011  Administrative Support


         National Marbles Inc., Concord, Ontario, Canada
· Managed company’s databases and reports using Excel and MS Access
· Developed company’s marketing flyers & brochures
· Implemented Quickbooks for accounting processes
· Developed and implemented company’s website 
2001 – 2007   Computer Instructor   
                       Northwestern University, Philippines 
· Taught Datababase Management Systems, Systems Analysis and Design, MS Office

· Developed a Computerized Record System for the Guidance Counseling Office of Northwestern University using MS Access as end
· Trained unskilled primary teachers in the province on computer skills and trained co-employees on Microsoft Office

· Coordinated the gathering of records needed for Student Services Category in ISO (International Standard Organization) accreditation

· Taught and made projects on Database Management 
	EDUCATION

	B.Sc. Computer Science 
Evaluated by WES

(World Education Services), USA

	Emilio Aguinaldo College

Philippines

	1994




